AOHELIKASI HAPOJAHASI PECITYBJIUKA

AIMUHUCTPALIMSI TOPOJACKOIO OKPYI'A MAKEEBKA

ITOCTAHOBJIEHUE
ot 30 05, LOLY Ne 349

00 yrBepaxnennu Mopsaaka pPa3padoTKH H YTBep KIEHHsI AAMHHHCTPATHBHBIX
PErIAMEHTOB NPEe10CTABICHHS MyHHUHNIAALHBIX yeayr u [Mopsiaka
TPOBEIEHHS SKCIIEPTH3BI POEKTOB A/IMHHHCTPATHBHBIX PEIIaMeHTOB
Npe10CTABICHHA MYHHIUHNAABHBIX YCJAYT

B coorserctuu ¢ DesepanbhbiM 3akoHOM o 06.10.2003 No 131-®3
«O0 O0WMX MPUHLHMITAX OPraHU3AIMK MECTHOIO caMoyripaBiieHus B Poccuiickoii
Denepaunn»,  DemepadbHbiM  3akoHoM o  27.07.2010 Ne  210-03
«O6 opraHH3alMH NpeaocTaB/eHUs FOCYJapCTBEHHBIX M MYHHWLMMAIbHBIX
yeayr», [ocranosnennem [pasurenserna Poccuiickoii Denepaunu ot 16.05.201 1
Ne 373 «O paspabotke M yTBepKIeHHU AIMHHHUCTPATHBHBIX PErjiaMeHTORB
OCYLICCTBIICHHS TOCYNapCTBEHHOTO KOHTPOIIsS (Haja3opa) u aIMHUHHACTPATHBHEIX
PEIIAMEHTOB MPEAOCTABICHUS TOCYJAPCTBEHHBIX YCIYr», 3akOHOM JIOHELKOi
Haponwoit  Pecnybmukn ot 14.08.2023 No  468-1IHC  «O MECTHOM
camoynpasieHnn B JloHeukod Hapomnoit  PecnyGimken, PYKOBOACTBYSCh
cTaTheit 6 YceTaBa MyHMUHNANLHOrO 06pa3oBaHms rOpoOJICKOH OKpyr MakeeBka
Hloneuxoit  HaponHod PecnyGmukw, NPUHSATOrO  pelleHHeM MakeeBcKoro
ropoackoro cosera /loneukoit Hapomnoit PecriyGuuku ot 25.10.2023 No 7 B
ITonoxkenneM o6 AamuuHcTpaumu rOpoACKOro okpyra Makeeska JloHelkoii
Haponnoii PecryGnuku, yTBepkneHHBIM peleHieM MakeeBCKOro ropoackoro
coseTa JloHeuxoi Hapoawoit Pecriy6auku ot 10.11.2023 Ne 7/3. AJIMUHUCTpauUus
ropoackoro  oxpyra  Makeeska  Jloneukoit  Haposasoit PecnyOnuku

[IOCTAHOBJISIET
1. YTBepauTs:
I.1.Tlopsinok  paspabotkn  u YTBEPK/IEHHSA  aAMHHHUCTPATHBHBIX _

PETVIAMEHTOB MPEAOCTABICHUS MYyHMLMIAILHBIX YCYT COMJIaCHO [IPHIIOKEHHIO |
K Hacrosiwemy [loctanosnenuto.




1.2. [lopsanok mnpoBeAeHHA DKCMEPTH3bl [POEKTOB aJIMHHHCTPATHBHbIX
peri1amMeHTOB MPeI0CTaBACHHUS MYHULMIANBHBIX YCIYl COrJacHO MPHIOKEHHUIO 2
K HacTositiemy [locraHoBneHwHto.

2. OnybonukoBaTtk Hactosilee lloctaHoBicHHe B CEeTEBOM  H3JdaHWH
['ocyaapcTBeHHas WHGOpPMalMOHHAS CHUCTEMA HOPMATUBHBIX [1PABOBBIX aKTOB
Joneuxoi Hapontoi Pecniybnnku, fomeHHOe uMs caiita — gisnpa-dnr.ru.

3. [locTaHOBNEHHEe BCTynaeT B CHIYy €O JHS €ro oQuUMalIbHOIO
onyO0.,IHKOBaHHSI.
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['1aBa MyHHLIHNATBHOrO OOPA30BAHNUS
ropoackoro okpyra Makeeska
Honeuxoit HaponHoi Pecrybnnku
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"BIO. Karouapos




[Tpunoxenue |

YTBEPXJIEH

[locTaHoBNIEHUEM AIMUHUCTPALIMU
ropojickoro okpyra Makeeska
Jlonenko# Hapoauo#i Pecny0nuku

or 20 D5 4044 No 349

[Mopsinok pazpaGoTKH ¥ YTBePAKICHHS AAMHHHCTPATHBHBIX PErJIaMeHTOB
NpPeaoCTARNEeHHA MYHHIIHNAIBHBIX YCJYT

1. O6mue mooKeHus

I.1. HacTosmMi mnopsaaok ycraHaBiuBaeT TpeOoBaHMS K pa3paboTKe H
YTBEPIKAECHHIO aAMHHUCTPATUBHBIX periaMeHToB peaocTaB/IeHUA
MYHHLHNATBHBIX YCIYT, MPeAYyCMOTPEHHBIX PeecTpoM MYHHLMTMABHBIX YCIYT,
NpeIOCTaBIseMbIX HAa TEPPUTOPHH MYHHIHMAIBHOTO 00pa3oBaHUs TOPOACKOTO
okpyra MakeeBka (Jajnee COOTBETCTBEHHO - aJIMHHHCTPATHBHbLIH periaMeHT.
Peectp MyHUUHTATBHBIX YCIYyT).

1.2. PernameHTauns ycnyr, peaoCTaBIIAEMBIX OTpac/eBbIMH
(bYHKLUMOHANBHBIMM) M TEPPUTOPHAIBHBIMM  OpraHamMH  AJIMHHHCTPALMH
ropoackoro  okpyra  MaxkeeBka  JloHeuko# — Hapomguoit — PecnyOumky,
MYHHLUHNATBHBIMA  YUPEKAGHHIMH W JPYrMMH OpraHH3alMsMH, B KOTOpbIX
pasMelllaeTcss MYHHUMManbHOE 3adaHue (3aka3) (a1azee -  AJMHHHUCTpALuS
ropojackoro  okpyra Makeeska; oprambl,  [peJOCTABJISIOLUINE  YCIYTH),
ofecreynBaeTCs aAMHHHUCTPATUBHBIMH perjlaMeHTaMHu.

1.3. AIMUHUCTPATUBHBIM  perjiamMeHTOM  SABJISAETCH  MYHHLMIAIbHbIH
HOPMAaTHBHBIM TMPAaBOBOM aKT, yCTAHABIHMBAIOLIMA CPOKH H MOC/I€10BaTE/IbHOCTD
aIMHHHUCTPATUBHBIX  Tpoleayp  (IeHCTBHH),  OCYLUECTBIAEMbIX  OpraHaMH,
MpeaoCTaB/ISIOUIMMH MYHHUUMNAIbHBIC YCJAYIH, [0 3anpocaM (QU3MYECKHX HIIH
IOPHIWYECKUX ML, UHIUBUIYaJbHBIX MPEANPUHUMATEIEH, HX YITOIHOMOUYEHHBIX
npeacTaBuTeNlell  (manee - 3afBUTENM), B NPOLECCe  [IPEAOCTaBJICHHS
MYHHLHNATBHON YCIYTH B COOTBETCTBUU ¢ TpeboBaHuaMU DeepalbHOrO 3aKOHa
07 27.07.2010 Ne 210-®3 «OO0 opraHu3audu NpeaoCTaBIEHHS MOCY/1apCTBEHHbIX U
MYHHUILMITATBHEIX yCIyr» (aanee - MenepanbHblif 3akon ot 27.07.2010 Ne 210-D3)
B mpejenax KOMIETEHUHMH, ONpeae]eHHOH HOPMaTHBHBIMHM [IPABOBbIMM aKTaMH
Poccuiickoit ®enepauuu, Jloneuxoi Hapoano#t PecrnyOiauku, MyHHLMIIAIBHBIMH
NPaBOBLIMHM aKTaMH, ¥ CTAHAPT MPeOCTaBICHHUS MYHULIUNATBHOW YCIIYTH.

AAMHHHUCTPATHBHBIA pErjJaMeHT YCTAHABIMBAET OTBETCTBEHHBIX JIML 34
KaQXKIAYI0 aJAMHHMCTPATHBHYK IMpOLEAypY, NOPSAOK B3aUMOAEHCTBUA MEKIY
OpraHaMH, MpeaoCTaBIsIOIIUMU YCIYTH, HX CTPYKTYPHBIMU MOApa3ae/IeHUsIMU U




NO/KHOCTHBIMH JIMI@MH, MEXKIY oOpraHaMi, MIpeaoCTaB/JIAOIIHMHA  YCIYIH, H
3aABHTEIAMH, OpraHaMH FOC}’,H&DCTBGHHOI:[ BJIaCTH H HHBIMH OpraHaMH MECTHOI'O
caMoynpaB/IeHHA, YUpEeKAeHHAMH H opralu3aluaMi B Ipolecce IpeoCTaBJIeHHA
f\i}'H[r‘lUH]’laﬂbHOﬁ YCIIYTH.

1.4.B HacTOAIIEM MopsiiKe HCIOJIb3YIOTCH MOHATHA,
ycTaHoB/IeHHble DeaepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-@3, a Takke
CJIeIYIOLLHe MTOHATHS:

aJAMHUHUCTPATHBHAS [poue;lypa - JOTHYECKH 000co0./1eHHas
MOCAeA0BaTeIbHOCTL  aJAMMHUCTPATHBHBIX  [J€HCTBMH MNpH  MNpeaoCcTaBIeHHH
MYHHLMNAIBHOH YC/IYIH, MMEIOLIMX KOHEYHBIH pe3yJbTaT M BBIJENSEMEIX B
paMKax MpeJoCcTaB/IeHHs MyHULMIAIbHON yCIyTH;

aIMHUHHCTPATHBHOE  JeHcTBHE -  JEACTBHE, BXOIAIEe B COCTaB
aJIMUHHCTPATHBHOW MMpOLEAYphl, HWMEIOllee [POJOJIKHTENbHOCTE U (HIH)
MAaKCHMa/IbHBIA CPOK €ro BbITTIOJHEHHS;

MpouLecc (MpOLECCHbINA MOAX0A) - /1100as AeATe/1bHOCTh WK COBOKYHOCTb
B3aHMOCBA3aHHBIX W B3aHMOJEHCTBYIOUIHX AAMHHHCTPATUBHBIX NEHCTBHH HIIH
aMMHHMCTPATUBHBIX TPOUEAYP NPH MPeA0CTaBIeHHH MYHMLUMITAIbHOH YCIyrH,
nmpeodpasyoLLas BXO/bl B BbIXO/Ib] ¢ HCIIOAL30BAHHEM PECYPCOB;

YIIOJTHOMOY€EHHBIH opras = YTOJHOMOYEHHBIH OTpacieBOH
((yHKLMOHANBHBIH) OopraH AJIMHHMCTPaUMM TOPOACKOro okpyra MakeeBka Mo
MPOBEAEHHIO IKCIIEPTHU3bl NPOCKTOB aAMHHHUCTPATHBHbLIX PErilaMeHTOB, POEKTOB
HOPMAaTUBHBIX [IPaBOBLIX aKTOB [0 BHECEHHID H3MEHeHHUH B paHee H3IaHHbBIE
aJIMHHUCTPAaTUBHbIE PerjlaMeHThl, NPU3HAHUK aJIMUHUCTPATHBHLIX PerjiaMeHTOB
YTPaTUBLLUUMH CUITY;

JKCIIEpTH3a [POEKTa - JKCMepTH3a IpOeKTa aAMHHHCTPaTHBHOIO
perjameHTa, MpOeKTa HOPMAaTUBHOIO MPAaBOBOrO AKTa MO BHECEHHIO U3MEHEHHH B
paHee W3/IaHHBIH aAMUHHUCTPaTUBHBIN periaMeHT, PU3HAHHUIO
aJAMUHUCTPATUBHOIO periameHTa YTPaTHUBLLHM cuiny, [MpOBOAUMAN
YIOJHOMOUYEHHbIM OpraHoM B TMOPSJIKe, YCTAaHOBIEHHOM COOTBETCTBYIOLIMM
MYHHULMINAIbHbIM HOPMAaTHBHBIM N1PABOBLIM aKTOM;

He3aBUCHUMas JKCIEepTH3a [MpoeKTa - JKCIepTH3a IPOEeKTa
aJIMMHMCTPATHBHOIO PErjaMeHTa, MPOEKTa HOPMAaTHBHOIO IPaBOBOrO akTa Io
BHECEHMI) HW3MEHEHUN B paHee HW3JAaHHbIH aAMHWHUCTPATHUBHBIN periamMeHT,
MPU3HAHUIO AJMHUHUCTPATHUBHOIO perjiaMeHTa YTPaTHBILUUM CH/Y. [IPOBOIHMAs
(QU3MYECKHMMU U IOPUAMYECKMMHM JIMLUAMH B WHULMATUBHOM IMOpSAKE 3a CYET
COOCTBEHHbIX CPEACTB NPU  pa3MELIeHUM [MpOeKTa aIMHHHUCTPATHBHOIO
pernameHTa B MH(MOPMaLMOHHO-TeleKOMMyHUKallMoHHOM cetu "HMHrepHer" Ha
COOTBETCTBYIOLLEM OQULIHATIBHOM caire;

Moayc/ayra - ClleHapui, yClIOBUE MPEIOCTABIEHUS MYHULIUIIATLHON YCIYTH,
KOTOPbIE XAPAKTEPHU3YIOTCH YHUKAJbHbIMH TpPeOOBAaHUSMH MO OJHOMY M3
MapaMeTpoB:

pa3dyHble TPeOOBaHUS MO MPEJOCTABICHUIO MYHHUIMNATBHONH YCIYIH A7
pa3HbIX KaTeropui 3asBUTEIIEH;




pa3jiMyHbIE OpPraHbl, MpeAOCTABISIOUIME MYHULHNAIBHBIE YCIYIH, B
KOTOpbI€ 00pallatoTes 3agBUTEIIN;

pa3iuuHble TpeOOBaHMS IO COCTaBY MakeTa "BXOAHBIX" JAOKYMEHTOB 1
Pa3HbIX MOPAAKOB MPE0CTABIEHUS MYHULIUTIATLHOH YCIYTH;

pasjiMYHBIE  Pe3yJbTaThl  [PEAOCTABIEHUS  MYHHUUMMAILHOW  YCIYTH.

1.5. AIMHMHHMCTPATHBHbIE pErilaMeHThbl, HOPMATHBHbIE [PABOBbIE aKThl MO
BHECEHHIO HM3MEHEHHH B paHee H3JaHHble aJAMHWHHUCTPATUBHbIE pErIaMeHTBI,
NPU3HAHUIO aIMUHUACTPATHUBHBIX perjamMeHToB YTPaTHBIIMMH cUlLy
pa3zpabaTbIBalOTCH OTpaciieBbIMH ((hYHKIIMOHATBHBIMH) OopraHaMy
AJIMMHMCTPALIMK TOPOACKOro okpyra MakeeBka, K 110, JHOMOYMSAM KOTOPBIX
OTHOCHTCS IPEJOCTABJEHHE MYHMLUMIAIbHBLIX YCIYr W (WMJIM) KOOpPAHWHALMS
COOTBETCTBYIOLUEN pabdOThl B MOJBEJAOMCTBEHHBIX YupexAeHUsX (aanree -
pa3paboT4HUK).

B ciaydae y4actusi B 11pe0oCTaBiI€HUM MYHULMIIAILHOR YCIYTH HECKOIBKHX
oTpacyieBblIX ((DYHKLMOHAIBHBIX) OpPraHoB AJMMHHUCTPALUMH TOPOJACKOrO OKpyra
MakeeBKka, aJIMMHMCTPATWMBHBIA perjameHT, HOPMATUBHbLIH MpPaBOBOH akKT IO
BHECEHHIO M3MEHEHMH B paHee W3J1aHHbIH AAMHUHHUCTPAaTUBHBIA perraMeHT
pa3padaTbiBalOTCsl COBMECTHON padoyel rpynoH.

OTBeTCTBEHHOCTb 3@  CBOEBPEMEHHOCTH W  KAuyecTBO  pa3pabOTKH
aJMMHHCTPATHBHOIO perjlaMeHTa, HOPMaTUBHBIX MPAaBOBBIX AKTOB IO BHECEHHIO
H3MEHEHHH B paHee M3JaHHBbIA aJMUHHUCTPATUBHBIA pErjamMeHT, MNPU3HAHHIO
aJIMMHMCTPATUBHOIO  pErjaMeHTa YTPaTUBLUMM  CHIY, 3@  OpraHHW3alHio
NeSTEe/IBHOCTH COBMECTHOW paloueil rpyrinbl, BHEApPEHHE aAMUHUCTPATHBHOIO
periaMeHTa HeceT OTpac/ieBoM ((YHKUMOHAIbHbBIA) oOpraH AJIMUHUCTpaUUU
ropojckoro okpyra MakeeBka, OCyILECTBISIFOLIMH YIIpaBIeHHE COOTBETCTBYOLLEH
OTpac/plO, SABIAIOIIMIACS Blaje/bleM TMpolecca JUOO OCYILECTBISIOLIHUA
BBINOJIHEHHE 3aKIIOYUTEILHOM (MTOrOBOH ) aIMUHUCTPATHBHOMN [IPOLE 1Y PBI.

Pasznornacus mexay paspaOoTHMKaMU MO MPOEKTaM aAMUHHUCTPATHBHBIX
PEerJaMeHTOB, IPOEKTaM HOPMAaTUBHBIX MPABOBbLIX AKTOB 110 BHECEHHIO H3MEHEHHH
B paHee  M3/JaHHble  aJMWHUCTpPaTHBHbBIE  perjaMeHThl, MPH3HAHUIO
AIMMHUCTPATUBHBIX  pPErJIaMEHTOB  YTPaTHUBLIMMHM  CWIY  pa3pellarTcs B
COOTBETCTBMM C IOPSAKOM TIOAIOTOBKM [IPABOBbIX aKTOB AJIMMHHUCTPaLMUH
rOpOACKOro OKpyra MakeeBka, YTBEPIK/IEHHBIM COOTBETCTBYHOLIHAM
MYHULHUNAIbHEIM HOPMaTUBHBIM I1PABOBBIM aKTOM.

1.6. AIMMHMCTPATHUBHbIC PErjamMeHTbl, HOPMATUBHBIC PABOBbIC AKThI 110
BHECEHMIO M3MEHEHMH B paHee W3JaHHbIe aIMHUHUCTPATUBHBIE PETIAMEHTHI,
NMPU3HAHMIO  AJAMUHUCTPATUBHBIX  pPerJaMeHTOB  MYHHUIMNAIBHBIX  YCJIYr
VTPaTUBLIMMHM CHUIY pa3padaThiBalOTCd B COOTBETCTBUHM C (deaepanbHBIMH
3aKOHaMW, HOPMAaTHUBHbBIMU IpaBOBBIMM akTamMud [lpesunenta Poccuiickoi
®enepaunn U IlpaButensctBa Poccuiickolt ®enepaunu, 3akoHamu JloHeukoi
HaponHoii Pecniy6iuku v MHBIMH HOPMATUBHBIMHU MPABOBbIMU axTamu JlOHELKOH
HaponHoit Pecny6auKu, MyHUIIMTIATBHBIMU [TPABOBBIMU aKTAMMU.




1.7. Tlpu paszpaboTke aqMUHUCTPATHBHBIX periIaMeHTOB, TOArOTOBKE
HOPMATHUBHBIX TPABOBBIX AKTOB I10 BHECEHHUIO HM3MEHEHHWH B paHee H3JaHHbIe
aAMUHUCTPATUBHbIE PErjaMeHThl MpelycMaTPUBAeTCs ONTUMHU3ALUS (MOBBILLIEHHE
KayecTBa) NpedoCTaBJIeHUs] MYHMLMNAIBHEIX YCIYT, TPUMEHEHHE MPOLECCHOrO
MOIX0/13, B TOM YMCJIE:

YNOpAA0YEeHHE aIMHHHUCTPATHBHBIX MPOLEAYP (ACHCTBUM);

yCTpaHeHHe U30BITOYHBIX aJIMUHHUCTPATHBHbIX Mpolleayp (aAeHCcTBHI);

COKpalleHHE KOIHYECTBA JIOKYMEHTOB, Mpe/ICTaB/IseMbIX 3adBUTEIAMH 1714
NMPEIOCTaBICHUST ~ MYHHUMMANBHOW  YCIYyrH, I[PUMEHEHHE HOBBIX  (hopMm
JAOKYMEHTOB,  [TO3BOJISIOIIUX  YCTPaHUTh HEOoOXOAMMOCTb  HEOIHOKPAaTHOIro
NpeI0oCTaBIEHHUs HUAEHTUYHON MHQOpMaLHH, CHHKEHHE KOJIM4eCTBa
B3aUMOJICHCTBUH 3asBHUTENEH & JOJIKHOCTHBIMH IULaMH oprana,
NPeJOCTaB/ISIOUIETO YCIYTY, B TOM HHUCJIE 3a CHET peain3auuu NpUHLKIA «OIHOro
OKHa», UCTIOJIB30BAHHE MEXKBEIOMCTBEHHbIX COMVIACOBaHHH MpH MpeaoCTaBIeHHH
MYHULMNATBHON yeayru ©Oe3 ydacTus 3asBUTENIsI, B TOM YHCJIE C HCIONL30BaHHEM
UHDOPMALIMOHHO-KOMMYHHKaLIMOHHBIX TeXHOJIOTHIA;

COKpalleHHe CpOKa IMpel0CTaB/IeHUs MYHHMLHNAIbHON YCIYTH, a Takxke
CpOKa BBIMOJHEHNUs OTAEIBHBIX AJAMHHUCTPAaTHBHBIX MPOLEAYP B paMKax
MPe10CTaBACHUS MYHUUMIIAILHON YCAyrd. B aJMHHUCTPATHBHOM perjiaMeHTe
MOTYT ObITh YCTAHOB/IEHBI COKPALLEHHbIE CPOKH MPEIOCTABIEHHS MYHHLIMIATLHOI
YCIYTH, @ TaKxKe CPOKH BbINOJHEHHS aIMUHHUCTPAaTHBHBIX TMpOLEAYp B pamkax
MPEeI0CTaBICHUS MYHHUMIIAILHONW YCIYTH 10 OTHOLIEHHIO K COOTBETCTBYHOIIMM
CpokaM,  yCTaHOBJIEHHBIM  33aKOHOJaTe/ibcTBOM  Poccuiickoit  Dexepauuu,
Honeuxoit  Hapoanoit  PecnyGuuky,  MyHHUMNANBHBIMH  HOPMATHBHBIMH
MPaBOBBIMY aKTaMHu;

OTBETCTBEHHOCTb  JOJIKHOCTHBIX  JIML  OPraHoB,  [PeJ0CTaBIfIOLINX
MYHUUMNAJIBHBIE YCIIYTH, 38 HECOO/IIOIeHHE UMHU TpeOOBaHUH aIMHUHUCTPATHBHAIX
PEr1aMeHTOB NPH BLIMIOTHEHUH aIMMHUCTPATUBHBIX MpoLeayp (AeHCTBHHA);

NpeaoCTaBIeHUE MYHULIMIIAIBHON YCIYTH B 3JIEKTPOHHOH (hopme.

1.8. AIMWHHMCTPAaTUBHBIA  pernaMeHT  yTBEp)KI4eTcs  I[OCTAHOBIEHHEM
AJIMUHHMCTPALIXA TOPOACKOTO OKpyra MakeeBka.

1.9. AAIMUHMCTPATUBHBIN pEriaMeHT YTBEPK/I4eTcs [10C/]e BK/IIOYSHHS
COOTBETCTBYIOLIEH MYHHLHIAIbHOH yCilyrd B PeecTp MyHHUMMATBHBIX YCIyr B
YCTaHOBJIEHHOM MOPSIKE.

Pa3paboTka aAMWHMCTPAaTHBHOrO perjaMeHTa OCYLIECTBIsSETCS Iocie
MPUHSATUS MPaBOBOrO akTa AJMMHUCTpallMM TOPOJACKOrO OKpyra MakeeBka o
BKIIOHEHWW  COOTBETCTBYIOLIEH — MYHMUMIAILHOH — VCIVIH B Peecrtp
MYHHUMINAABHBIX YCIYT MM OJHOBPEMEHHO € IIOANOTOBKOMW TaKOro MpPaBOBOIO
aKTa.

[.10. TlpuHATHE MYHHLMNATBHBIX HOPMATHBHBIX MPABOBBIX AKTOB, MHBIX
MPAaBOBBIX AKTOB AJMUHHCTPALIMM TOPOJACKOr0 OKpyra MakeeBKa, KacarolUXCs




MPeA0CTaBJIEHU MYHHLMMNAIBHBIX YCJYI, ABASETCA OCHOBAHHUCM /L1 BHECEHHS
U3MEHEHHH B COOTBETCTBYIOLIME  AJAMUHHUCTPATHUBHbLIE  perjaMeHTbl B
YCT@HOB/IEHHOM INOpsJKe JIMOO NOArOTOBKM MYHULMMAIBHOTO HOPMATUBHOTO
MpaBOBOr0 akra O MNPU3HAHWKM AJAMMHUCTPATHBHOIO perjaMeHTa YTpPaTHBILUHM
CHUILY.

1.11. BHecenue uaMeHeHHMH B aIMMHHUCTPATUBHBIA perjlaMeHT. NMpH3HAHHE
aAMMHUCTPATUBHOIO PErjaMeHTa YTPAaTHBLIMM CHITY OCYLIECTBSIOTCS B MOPSIKeE,
YCTAaHOBJIEHHOM /U1 €ro pa3paboTKU U YTBEPHKICHHUS.

1.12. Ucnonnenune  orpacneBbiMH  (yHKUHOHATLHBIMH) OpraHamu
AJIMMHHCTpallM¥ TOpPOACKOro oxpyra MakeeBka OTHe/NbHBIX TOCYIapCTBEHHBIX
noarHomouui  Poccuiickoit  ®epepaunu, Jloneukoit Hapomuoii Pecny6iuku,
nepelaHHbIX MYHMIMIATBHOMY 00pa3oBaHHUI0 TOPOJICKOro okpyra Makeeska
Jloneuxoi Hapoanoit Pecriy6iuku B ycTaHOB/JICHHOM MOpsijiKe, OCYLIECTBIAETCS B
COOTBETCTBMM €  aJAMHMHUCTPATUBHBIM  PETJIAaMEHTOM,  YTBEPIKIEHHBIM
COOTBETCTBYIOLLMM OPraHOM UCIIOJTHUTENIBHOM BIIaCTH, €CJIH HHOE HE YCTaHOBJIEHO
(benepanbHEIM 3aKOHOM MM 3aKOHOM JloHeukoit HaponHoit Pecriy6iuku.

1.13. [lpoexkTel aAMMHMCTPATHBHBIX PEIVIAMEHTOB, a TakKkKe [IPOEKTh
HOPMAaTUBHbIX TMPABOBBIX AKTOB MO BHECEHHI) HM3MEHEHHMU B paHee H3JaHHble
aAMMHUCTPATUBHBIE PETJIAMEHTBI, NIPU3HAHUIO 3 AMHHUCTPATUBHBIX PerjaMeHTOB
VTPaTUBIIMMH  CHJIY T[OMJIEXKAT HE3aBUCHMMON DJKCMepTH3e U IKCNepTHse,
MPOBOAMMOHM YMOJTHOMOYEHHBIM OpraHoM AJMHUHHUCTpPALMKU TFOPOACKOrO OKpyra
MakeeBka B coorBeTcTBMM ¢ [lopsiikoM mnpoBedeHUs 3IKCIIEPTHU3bl MPOEKTOB
aIMHHUCTPATUBHBIX PErJIaMEHTOB [MPENOCTaBIE€HNUs MYHMIMIIAIBHBIX YCIVT,
ABJIAIOLIMMCS TIpUITOKeHHeM 2 Kk HacTosemy [loctanosaenuto.

3ak1to4eHHe 00 OlEeHKe pery/Mpyrollero BO3AEHCTBMS HAa MPOEKTh
AIMHHUCTPATHUBHbBIX PETIAMEHTOB, a TaKKe IPOEKThl [PABOBBIX aKTOB MO
BHECEHHIO M3MEHEHHWH B paHee MW3JaHHbIE aAMUHUCTPATHBHbIE perjJaMeHTHI,
MPU3HAHUKO AIMUHHCTPATHBHBIX PETVIAMEHTOB YTPAaTUBLLUUMHU CUITY He TpedyeTcs.

1.14. TIpeameTom He3aBUCHMON SKCIEPTH3BI MPOEKTa aJMUHUCTPATHBHOTO
periaMeHTa, IpoeKkTa HOPMAaTUBHOIO MPABOBOrO aKTa M0 BHECEHHIO U3MEHEHHH B
paHee H31aHHbIN a/IMMHHUCTPATHBHbI perjlaMeHT, MPU3HAHUIO
aMUHHUCTPAaTUBHOIO  perjaMeHTa YTPaTUBLLUMM  CHIIY SBJSIETCS  OLIEHKa
BO3MOXMKHOI'O [0JIOKUTEJIBHOTO 3(pdexTa, a TakKe BO3MOXKHBLIX HEraTUBHBIX
MOCJEACTBHH peanu3alni NON0KEHUH COOTBETCTBYIOIIETO MPOEKTa 1UIA TPakI1aH
W OpraHu3alui.

1.15. HesaBucumas sKeneptusa npoekta aAMHHHUCTPATUBHOIO perjlaMeHTa,
IPO€KTa HOPMATHBHOrO IpPaBOBOr0 axKTa [0 BHECEHHKD H3MEHEHHWH B paHee
M31aHHBIA AIMMHHCTPATUBHBIA PErIaMeHT, MNPHU3HAHWIO aIMUHUCTPATHBHOTO
periaMeHTa YTPaTHBIIMM CHIy IIPOBOAMTCA (GU3UYECKUMHM M HOPHIAHYECKHMH




JHLIAMH B HHHLUHATHBHOM MOPAIKE 3a CYHET cOOCTBEHHBIX CpeIcCTB. HezaBucumas
JKCIICPTH3a HE MOKET I[TPOBOJMHTHCH CIJH'EH‘-]GCKHMH H HPHIHYCCKHUMH THLAMH,
NPpHHUMABIIHMMH Y4acTHE B pa3p3601‘f<e COOTBECTCTBYHOLLEIO I[pOCKTa, a TaKKe
OpraHU3aluMuAMHU, HAXOOALIHUMHUCA B BCJICHHUH pa3p2160’rqm<a TaKOoro IIpo€KTa.

1.16. lns uesell He3aBUCHUMOMN IKCIEPTH3bl MPOEKTbl aAMMHUCTPATUBHBIX
perj]aMeHTOB, a TaKKe IPOEKTbl HOPMATHUBHBIX IPABOBbIX AKTOB 10 BHECEHHIO
U3MEHEHUH B paHee W3JaHHBIE A IMWHUCTPATUBHBIE pEriaMeHTbl, NPU3IHAHUIO
aIMMHUCTPATUBHBIX  PErJaMeHTOB YTPaTUBILIMMHU  CHIy  [OAJIeX)KaT
00Hapo10BaHHUIO pa3pabdOTYUKOM COOTBETCTBYIOLLETO POEKTa B UHHOPMALIHOHHO-
TEIEKOMMYHUKAMOHHOW cetn «MuTepHer» (nanee — cers «MHTepHeT») Ha
oQULMAIBHOM caiTe MYHULMNAILHOrO 00pa3oBaHWs TOPOJACKOrO OKpyra
Makeeska Jloneukoit Haponnoit Pecniy6nuku (nanee — OduumansHeiif caiT).

C  MomeHTa  oOHapogoBanuss B cetd  «ViHTepHer»  mpoekT
aMUHUCTPATUBHOIO PErJaMeHTa, MPOeKT HOPMATUBHOIO MPaBOBOTO aKTa [0
BHECEHMIO M3MEHCHMH B paHee W31aHHbIH aJIMUHUCTPATHUBHbLIA PEIIIAMEHT,
MPU3HAHUIO AJMHHUCTPAaTUBHOIO perilaMeHTa YTPaTUBLUMM CHJlY JA0/KeH ObITh
JIOCTYNEH 3aMHTEepPeCOBAaHHBIM JMLaM Julsi  O3HakowmieHus. HesaBucumas
JKCIEPTH3a IMPOBOJMUTCS BO BPEMs pa3MELIEHUS COOTBETCTBYIOLUErO MPOEKTa B
cetu «HTEepHETY.

[lpn pasmemiennn npoekTa aIMHUHUCTPATUBHOIO periaMeHTa, IpOeKTa
HOPMATHBHOIO ITPABOBOIO aKTa 10 BHECEHHIO M3MEHEHWH B paHee HW3/aHHbIH
aMUHUCTPATHBHBIA PpErJIaMEeHT, MPHU3HAHUIO AJAMUHHUCTPATUBHOrO perjiaMeHTa
YTPaTMBLIMM CHJIY YKa3blBaeTCs:

HOMeEp aJMMHMCTPAaTMBHOIO perjamMeHTa, cojepalluiics B Peectpe
MYHULIMNATbHBIX YCIIYT;

ajipec, B TOM 4MCII€ SJIEKTPOHHOM MOUThI, pa3paboTyHUKa COOTBETCTBYIOLIErO
MpOeKTa /1715 HalpaBJIeHUs 3aK/THOYeHHH;

JaThl Hayana W OKOHYAHMS [pUeMa 3aKIOYeHHH no  pelyisraram
HE3aBUCHMOMN IKCTIEPTH3BI.

1.17. Cpok, OTBeleHHBIH Ul MPOBEICHHS HE3aBUCHMOW JKCMEpTH3bI, He
MOKeT ObITh MeHee TATHaAUaTH JHed co [Hf OOHAapoJOBaHWsA TNpOEKTa
aIMHUHHCTPaTHBHOIO PErNIaMEHTa, MMPOEKTa HOPMATHBHOIO [PaBOBOTO akKTa 10
BHECEHHIO H3MeHEHMH B paHee W3JaHHBIH aAMWHWCTPATUBHBIN perilaMeHT,
NPU3HAHHIO  aJMHHHUCTPATHBHOIO  periaMeHTa  YTpaTUBLIMM  CHJIY  Ha
OduunanbHoM cailte.

1.18. Ilo pe3yibTraTam He3aBUCHMOW 3KCTEPTHU3bI JIHIIOM, MPOBOIUBIINM
JKCMEPTH3Y, COCTaBJAETCA 3aK/IKOYEHWe, KOTOpOe HampasiseTcss pazpaboTduky
COOTBETCTBYIOLIETO MPOEKTA.

Pa3pabortuMk  npoekta  ajMHHHCTPATHBHOIO  perilamMeHTa, MpPOEKTa
HOPMAaTHBHOrO MPaBOBOIO aKTa 110 BHCCCHMIO M3MCHCHWH B paHee M31aHHbIN
AAMHUHHCTPATHBHBIA pEerjaMeHT, MPH3HAHHIO aJAMHHUCTPATHBHOINO periamMeHTa




YTPaTHBIIHM CHIy, 00sd3aH paccMOTpeTh BCe [MOCTYNHBIUME 3aKIOYEHHSs
HE3aBHCUMOW 3KCHEPTHU3Bl U TMPHUHATL PELeHHEe MO pe3y/bTaTam KakI10H TaKoi
DKCIEpTH3bl. B ciaydae OTCYTCTBHS 3aK/IIOYEHHH He3aBHCHMOH 3KCIEpTH3bI,
pa3padOT4YMK  OTpakaeT JaHHbIi (BakT B MOACHUTEIbHOH  3amMucKe K
COOTBETCTBYIOLIEMY TNPOEKTY € yKa3aHMeM CpokKa Hauyajla M OKOHYAHMSA
HE3aBUCHMOH IKCMEPTU3LI U aapeca, M0 KOTOPOMY TaKOH MpOeKT Obll pasMelleH
1715 ee NpOBe/IeHUs.

[losicHuTenpHas 3anMcka MOAMHCHIBAETCS PYKOBOIHMTENEM pa3paboTyHKa.
PykoBoautens  paspaboTuMka HeceT OTBETCTBEHHOCTb 33  [OJAHOTY H
J0CTOBEPHOCTh  MHGMOPMaLMHU, OTPAXKEHHOM B MOACHUTE/BHOI 3aMHCKe.

1.19. Henoctynienue 3aK/TIOYEHMS HE3aBUCHMOH IKCIEPTH3EI
pa3paboT4yuKy B CPOK, OTBEIEHHBIH JUIsi IPOBECHHS HE3aBHCHMOM JIKCIIEPTH3BI,
He  ABISETCS [PEensTCTBUEM /s NpPOBEIEHHS YNOJIHOMOYEHHBIM OpPraHoM
AJMHHHCTPaLMK  TOPOJACKOI0 OKpyra MakeeBka IKCHEpTH3bl B MOpAIKE,
YCTaHOBJIEHHOM B [Topsnke MpOBEeIeHUs SKCMEPTU3bI MPOEKTOB
aJIMMHUCTPATUBHBIX PpEIVIAMEHTOB [IPE1OCTaBICHHS MYHUUHMNANBHBIX YCIYT,
SIBJISIOILEMCS TPUJIOKeHHeM 2 K HacToswemy [TocTanoBieHuo, M nociieyiouero
MPUHATHS MYHULMINANBHOIO HOPMATUBHOI'O [IPABOBOIO aKTa 00  yTBep:KIACHUH
aJMUHHUCTPAaTUBHOIO pEriamMeHTa, BHECEHMHM M3MEHEHHH B paHee W3JaHHbIH
a/IMHHUCTPAaTUBHBIH PETJIAMEHT, MNMPU3HAHWM AJAMUHUCTPATUBHOIO perjiamMeHTa
YTPAaTUBUIMM CHUJIYy B COOTBETCTBMH C [lopsiaiKkom MOArOTOBKH IPaBOBLIX AKTOB
AIIMHHMCTpaUMK  ropoickoro  okpyra Makeeska JloHeukodt HapoaHoit
Pecny®iuku.

2. TpeboBanus K aAMHHHCTPATHBHBIM perJaMeHTam

2.1. HaumeHOBaHMe MyHHUMNAIbHOH YCJIYIH [OJKHO COOTBETCTBOBATH
(hopmyTMpOBKe NeHCTBYIOLICH pefakuuyu MON0KEHHS HOPMATHBHOIO NPABOBOIO
aKTa, KOTOpPBIM TIPEAYCMOTpEHa MYHULUUNaJbHAsA yCiIyra, HaUMEHOBAHHIO
MYHHIHNATBHOH yCITYTH, ycTaHOBJIEHHOMY B PeecTpe MyHUIMIIANBLHBIX YCIVT,

2.2. B ciy4ae onucaHWs B aJAMWHUCTPAaTHBHOM pErjlaMeHTe MOpsiKa
MPe10CTaBACHUS! MYHUUMMATBHONW YCIYTH, XapaKTepU3YIOLIErocs OJMHAKOBBIMHU
TpeOOBaHUSIMH K 3aABHTENAM, MaKeTy MPelOCTaBIsSeMbIX MMH JOKYMEHTOB, W
OTCYTCTBHsA OTJIHYHA B OpraHax, NpefoCTaB/AIOIIMX MYHHLUIATBHYIO VCIYTY,
HauMEHOBaHWE aJAMHWHHMCTPATUBHOIO perjiaMeHTa COBMAaAaeT ¢ HauMEHOBaHHEM
MYHULHNAIBHOH YCIIyTH.

[lpy npenocTaBieHMM  MyHMUMIIATBHBIX  YCJAYT B paMKaXx OJHOTO
MOJTHOMOYHSA MO PEIUICHUID BOTIPOCA MECTHOIO 3HAYEHUSs, OTHECEHHOI0 K OHOMH
OTpaciu, WIH [PHHANICKHOCTH MYHULMIATIBHBIX YCAYT K OJHOMY MpOLEcCy,
KOrZa YCJIOBHUA TMpelloCTaB/eHHUs MYHWUUMNAIBHBIX YCIYT OTJMYaloTcs Mo
KaTeropuaM 3asBHUTEJICH, COCTABY MPEJOCTABISEMbIX UMH JOKYMEHTOB, OpPraHaM,
MPEeIOCTABIAOIIMM  MYyHHUIIWTIA/IbHbIE  YCJIYTH, JOMYCKAaeTCs  VKAa3aHWe B




AIMHHHUCTPAaTUBHOM perjaMeHTe HEeCKOJbKHUX noaycayr. JlaHHoe pasieneHue Ha
MOAYCNYIH  HMCMOJB3YeTCd € UENbl0  YNPOLIEHUs  [OWCKA  3asBHUTE/ISAMH
HeoOX0aAMMOM HHpOpMALIHHU.

2.3. B anMuHHCTpaTHUBHBIA perjlaMeHT BK/IHOYAIOTCA CJIeAYIOIIHe pa3esl:

Pasznen 1. «Ofuue nonoxeuus» (aanee — pasaen 1).

Paznen 2. «Ctanpapt npenocTtaBieHHss MYHHIMITAIBHOR yeayru» (a1anee —
paszen 2, cTaHAapT MyHUUMNAILHOH YCIYIH).

Paznen 3. «CocraB,  mocienoBaTelbHOCT M CPOKM  BBIMOJIHEHHS
aIAMMHHUCTPATUBHBIX MpoLeayp, TpeOOBaHUS K MOPAAKY UX BBIMOJIHEHUs (1ajee —
pazzen 3).

Paznen 4. «®opMbl  KOHTPOJS 32  MUCTOJHEHHEM  aIMHHHCTPATHBHOIO
pernameHTa» (faiee — paszuen 4).

Paznen 5. «JlocyneOHbll (BHeCY1e0HbIH) nopsaok 00xal0BaHUs peLleHUH,
AedcTBUH (Oe3aelcTBUSA) opraHa, NPeloCTaBRIsoUero MyHULIHMNATLHYIO YCIYTY, a
TaKKe €ro  J0JIKHOCTHBIX JIHI, MYHHMUHNAIBHBIX CIYXKallUX, pPadOTHHUKOB M
paOOTHHKOB MHOIO(YHKLHOHAIBHOTO LEHTpa NpelocTaBleHHs roCy1apCTBEHHbIX
M MYHHUUHMIIAIBHBIX YCIYD» (Aajnee — pasjaen d).

2.4. Paznen 1 cOCTOUT M3 CAEAYIOLIMX CTPYKTYPHBIX 3/IEMEHTOB:

2.4.1. Tlogpazgen 1.1 «llpeamer peryaupoBaHus aaAMHHHUCTPATHBHOIO
perinameHTar.

IIpenMeToM MMpaBOBOro peryjdpoBaHUsi aJAMUHUCTPATUBHOIO perjiaMeHTa
SBIAIOTCS  OOLIECTBEHHblE  OTHOLIEHWS,  BO3HMUKalOLIME B [Mpoliecce

Mpe0CTaBIeHUs MyHULIMNIATIBHOMN YCITYTH.
B nansbIil nmoapasaen Takke BKIOYaeTCs MHGOPMaLIMs O LE/SX MM0Ty4eHHUS
MYHHULUMNANBHON YCIYTH (MOAYCIyT).

2.4.2. Iloapazaen 1.2 «Tepmusnsi, oTipeae/IeHus, COKpalleHHs,
MCIOJIb3yeMble B aIMUHUCTPATHBHOM periiaMeHTe».

2.4.3. Ilogpaznen 1.3 «Kpyr 3assureneii».

B noapasnene undopmaimns o kpyre 3asBUTeleH MYHWLMIAIBHOH YCIVTH
JIOJKHA ~ COOTBETCTBOBATh  (pefiepasibHbIM  3aKOHaM, WHBIM  HOPMAaTHUBHBIM
npaBoBbIM akTaM Pocculickoii ®enepaunu, 3akoHaM, HMHbBIM HOPMAaTHBHBIM
nparoBbIM  akram Jloneuxkoi Hapoanoit  Pecnybnuku, MyHHUMITANbHBIM
HOPMATHBHBIM [IPABOBBIM aKTaM W COJAEp)KaTb Hapsay C MepeducIeHueM
KaTeropuH 3asBUTEJIEN YCIIOBUS, [IPU KOTOPBIX YKa3aHHBIE /WA UMEHOT MPaBo Ha
MOTy4yeHWe MYHHMLMIIAJbHON YCIIYI'M, €CJIH TaKue YCJIOBUS YCTAHOBJIEHBI
(perepanbHbIMK 3aKOHAMH W MPUHATBIMM B COOTBETCTBHH C HHUMH aKTaMH
[TpaButenscTBa Pocculickoit Menepallni U M31aHHBIMH B COOTBETCTBUH C HUMHU
aktamu IlpaButensctBa JloHeukod Hapoauoi PecnyOnuku, MyHULMAIbHBIMU
HOPMATHUBHBIMHU [PABOBBIMU aKTaAMHU.




Ilpy HanMuum 0OAYCIYr M COOTBETCTBYIOLIMX pasIHUMd B  Kpyre
3asgBHTE/IEN — IPUBOJIATCS CBEACHUS O Kpyre 3asBUTe/eH Mo Kax10# noaycnyre.

B cayuasx, nomyckarollMX BO3MOXKHOCTH oOOpallleHHsl 3asBHTeNs  3a
[MOJIyYeHUEM MYHHULIMIIAJIbHON YCIIYTH Yepes [peACTaBUTeNsl, YKa3blBaeTcs, YTO OT
MMEHM 3asBUTENs MOTYT BbICTyNarh (u3Myeckue M (MIHM) IOPHIAMYECKHE IMLA,
UMEIOLIHe  Takoe [MpaBoO B CHUJIY HAJEJIeHMss HX  COOTBETCTBYHOLIHMH
MTOJITHOMOYHSAMH B [Ops/Ke, YCTAHOBJIGHHOM 3aKOHOJAaTebCTBOM Poccuiickoi
Qenepaunn. Uckmouenue COCTaBJISIOT MYHHULHUIATBHBIE YCIIYTH,
pe0CTaBIsSEMbIE JIHOOOMY 0OpaTHBLIEMYCS 32 HUIMH 3aHHTEPECOBAHHOMY JTHILY.

2.4.4. llogpasnen 1.4 «TpeboBanus K n0OpsaKYy HHOOPMHPOBAHUA U
KOHCYJIbTUPOBAHMUS O TPEAOCTABICHUH MYHULIUTIATIBHON YCITYTH».
B nannom noapasmese usnaraercs:

2.4.4.1. B mynkre 1.4.1 — nopsaok nosnydeHus 3asutesneM HHOOPMALHUK U
KOHCYJIbTallMM 0 BONPOCaM MPeA0CTaBICHUS MyHHLMIIAIBHOW YCIYIH W YCIIVT,
KOTOpbIe SBISIOTCA  HEOOXOAMMBIMM M 00s3aTe/IbHBIMU ISt [PeN10CTABIeHUS
MYHULMIATBHON YCIIYTH, CBEACHMH O XOje MpPelOCTaBlIeHUs MYHHLHIIATLHBIX
yCIyr, B TOM 4Hcje ¢ wucnojb3oBaHueM OduunanbHOro caiita v ¢egepanbHON
roCy/1apCcTBEHHON UHGOPMALIMOHHOM CUCTEMBI «Enunbiii nopra
rocy1apcTBEHHBIX M MYHHUUMNAIbHBIX ycayr ((QyHKUMA)», ecld Takas yciayra
npenocrasasetcs vepes [Topran rocycnyr.

Co cceinko#t Ha NMyHKTbI nojpaszjena 1.4 yka3biBaeTcsi, 4To 3asBUTEISNM
npeocTaBisieTcs MHpopmaLus B nopsijiKe MH(OPMHUPOBAHHUS 1%}
KOHCY/IbTHPOBaHHUs, a UMEHHO:

MHQOPMHpOBAHHE W KOHCYJIBTHPOBaHWE B OPraHe, MPeaI0CTaBISIOEM
yeayry (B ciyvae eciid  aJMMHUCTPATUBHBIM PperjaMeHTOM MpeayCMOTpeHa
BO3MOKHOCTb  OOpallleHHs 3asBUTEJIs c 3allpOCOM O MpeaoCTaBIeHHH
MYHULIUTNATBHOH YCIYTH NMPU JTUYHOM 00pallleHHH B TaKO# opran);

HH(OPMHUPOBAHHE W KOHCYJIBTUPOBAHME B MHOrO(DYHKLUMOHATBHOM LEHTPE
Mpe1oCTaBIeHHsA rOCyI1apCTBEHHBIX M MYHMLMIAIBHBIX YCIyr (B clydae eciu
MHOTOQYHKUHOHAIbHBIA ~ [EHTp  IpeJoCTaB/eHHs  [OCYJapCTBEHHBIX M
MYHHLHMMATBHBIX YCJIYT yHacTBYET B [PEAOCTaBICHUH YCIYTH);

HH(QOPMHPOBaHHE U KOHCYIBTHPOBAHKE 110 Tee(OHY:;

nmyOJIUYHas yCTHas KOHCY/IbTallus;

nmyOAHYHast MMCbMEHHAs KOHCY IbTallHs:

pasmelleHHe HHQOPMALMK Ha CTEHAaX U (MJIM) MHBIX HCTOYHMKAX
HH(OOPMHPOBaHHA B MECTaxX MPENIOCTABICHUS MYHUIIUTIAIBHBIX YCIYT;

pasmellenre uHGopMauru Ha OduLMalIbHOM caiiTe;

pasmeriende uHbopmaunu Ha Iloprate rocycnyr (B ciydae, ecny Takas
ycayra npenocrasigercs uepes [lopran rocycnyr).

[IpuBoaaTcs cBeldeHHs O TOM, 4YTO MHGOPMAllWA NpeaocTaBIseTCs
3asBUTeNNO OecriatHo. K nndopmaumu, pasmeniennoi va OduuunansHom caifte 1
[loprane rocycnyr, obecneduBaeTcsi JIOCTYN 3asBUTENs 0€3  BbLINOJHEHHS
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Kaknux-1u00 TpeGoOBaHHH, B TOM 4Yucie 0€3 MCIIONb3OBAHUS MPOrpaMMHOTO
00ecreyeH s, YCTAHOBKA KOTOPOro Ha TeXHUYecKHe CpeAcTBa 3asABUTEN TpedyeT
3aKIOYCHUA  JIMIEH3MOHHOTO MIIM  MHOTO COIJIAlleHHs C MNpaBoobianaTeneM
NPOrpaMMHOro  obecriedeHus,  NpeaycMaTpHBAOIIErO  B3UMAHUE T1aTHl,
PEeTUCTPaLMIO  MITH ABTOPH3ANIO  3asBUTENS WM MPEJOCTABICHHE WM
MePCOHAIBHBIX JAHHbIX.

B noznpasnene packpbiBaeTcs uH(opMains, Kacalomascs Kaskio (hopMbI
HHQOPMHUPOBAHHS M KOHCYILTHPOBAHMUS,

244.1.1. B  nyHkre 1.4.1.1 BOMPOChl  MHODOPMHUPOBAHUS U
KOHCYJIBTUPOBAHHUS B OpraHe, MpeOCTABAIOLIEM YC/IyTy, H3TAralTes ¢ YyYeTOM
OCOOEHHOCTEH OpraHM3alky  paboThl Mo NPEIOCTABIEHHIO MYHHUHAIBHOMN
VCIYTU B TAKOM Oprase.

[lpu >TOM yka3biBaeTcst, 4TO HH(OPMHUPOBaHUE U KOHCY/bTHPOBaHHe
3asBUTENICH O [OpSIKE  MPEefOCTAaBIIEHMS MYHHLHMIA/IBHEIX  YCIIYD,  XOje
PACcCMOTPEHUS 3aIIPOCOB O NMPEIOCTABAEHUHY MYHULMNATBHBIX YCIYT, @ Takike Mo
MHBIM  BOMPOCaM, CBA3aHHBIM C Mpel0CTaBICHHEM MYHHLMIAILHBIX yCayr,
OCYUIECTBIACTCS B Oprane, NMpeaocTassioneM ycuyry, 6ecrniatio. CrelnaTucTsl
Oprana, MpeAOCTaBIAOLIErO  YCIYTY, OCYLIECTBISIOT HH(DOPMHUpOBaHHE U
KOHCY/IbTUpOBAaHHE 3afiBUTEJIEH O MOpPsAKE MNpeocTaBieHUs MYHHLHIATbHBIX
YEIYT, B TOM HHCJE M0 BOTpocaM Kpyra 3asBHTeldeil, cpoka Mpea0CTaBICHHS,
MOC/IC0BATEILHOCTH aAMMHHCTPATHBHBIX MPOLEAYD, [IEPEUHS NTPeI0CTABITEMbIX
JOKYMEHTOB.,

2.44.1.2. B nyskre 1.4.1.2 npu omucannu nopsiika MH(MOPMHPOBAHUSA H
KOHCYJIbTUPOBaHMS B MHOTOQYHKIHOHATBHOM  LEHTPE  MPelocTaBICHHS
FOCYAAPCTBEHHBIX M MYyHULMNATLHBIX YCIYI YKA3bIBACTCS, YTO HHBOPMUPOBAHHe
M KOHCYJILTMpOBaHHE 3afBMTEJICH O MOpsA/IKe MPeJoCTaBIeHHs MyHHLHNAIbHBIX
YCIYT, XO1€ pacCMOTPEHHA 3aIPOCOB O MPEIOCTABIEHHH MYHHULIUIATbHBIX YCIIyT,
@ TaKKe 10 MHBIM BONPOCAM, CBSI3aHHBIM C TPEIOCTABAEHHEM MYHHLHMIAIbHBIX
YCIYT, B MHOFO(YHKUHOHAIbHOM LEHTPE MpeaocTaBIeHHUs FOCY/lapCTBEHHBIX H
MYHHILHNANbHBIX YCIIYT OCYLIECTBJIsIeTCH OecriaTHO.

[lopsinox  unbopmupoBanus w KOHCYI1bTHPOBAHUS  3asiBUTENed B
MHOTOGYHKUHOHATLHOM — LEHTPE  MPCIOCTAR/EHHUS FOCY/1IapCTBEHHBIX U
MYHWLMIATBHBIX yeiyr onpenensietca IlpaBunamMu opraHmsaumu aesTebHOCTH
MHOTOQYHKIHMOHAIBHBIX  LEHTPOB NMPENOCTaBJICHUA  rOCYAapCTBEHHBIX U
MYHUIHNANBHBIX  YCJYI, YTBEPHAEHHBIMH TMOCTAHOBIEHUEM IlpaButenncrpa
Poccuiickoit ®exepaunu or 22.12.2012 No 1376.

244.13. B nyHkre 1.4.1.3  nopsanox  undopmuposanus
KOHCY/TUPOBAHUSA MO  TeNe(OHY BKIIOHAET CBEJEHMS O TOM, YTO OTBET Ha
TeJle(OHHBIH 3BOHOK JOMKEH HAYMHATHLCH ¢ HHQOpMALIUK O HaUMEHOBAHHH
OpraHa (OpraHM3almnu), B KOTOPbIH MO3BOHMI rpakJ1aHuH.




Bl

B cayusae ecam cneumanmct, OCYLUECTBIAIOIMNA  KOHCYIbTAUMUIO 110
Tele(OHy, HE  MOXKET OTBETHTh 1O CYyLIECTBY Ha BOTMPOC, CBA3AHHBIA C
NnpeaocTaBlIeHueM MYHHLHITAIBHOH YCJIYTH, CMEeHHATHUCT 00s13aH
MPOMHGOPMHPOBATh 3aMHTEPECOBAHHOE JIMLO 00 OpraHH3aLusX, CTPYKTYPHBIX
[OJIpa3ic/ICHUAX, KOTOPLIE pacrojaraloT CBEAEHHAMH, HEOOXOAWMBLIMH 1715
OTBETa Ha BOIIPOC.

2.4.4.1.4. B nynkre 1.4.1.4 conepxntcs undbopmauus 0d OCYUIECTBIEHHH
MmyOJMYHOW YCTHOH KOHCYIBTAUMM C MPUB/IEYEHHEM CpEJICTB MacCOBOMH
HH(OPMaLMK — pajuo, TeleBHIEHHS KOHKPETHBIMH [IOKHOCTHBIMH TULAMHU
OpraHa, MpeloCTaBJIAIOWIEIO YCIYTry, a TakkKe [yTeM [pOBEeJeHHsI BCTpey
HH(MOPMALMOHHBIX TPYNN AJMMHHUCTPALMH TOPOJACKOr0 OKpyra MakeeBka ¢
HaceleHWeM W BBIE3NHBIX BCTPed [JIaBbl  MYHHLMMATLHOTO 0Opa3oBaHUS
ropoackoro okpyra Makeeska [lonelkoit Haposnoit Pecny6amku ¢ Hace eHmenm.

24415 B nynkre 1.4.1.5 nopsaok ocyullecTBiIeHHs NMyOTUYHON
MACBMEHHOH  KOHCYIbTalMM  BKIIOYAET  pasMelleHHe  HMH(BOPMALHOHHBIX
MaTepUaIoB Ha OduunanpHom caiite, nyOmuKkaumioo HHPOPMALHOHHBIX
MaTepHasloB B CPEICTBAX MAcCOBOI HH(OPMALIHH.

2.4.4.1.6. B nynkre 1.4.1.6 npuBoautcs uHbopMalls o He10MyCTUMOCTH
OCYIIECTBACHHA CIIELHATUCTAMH OpraHa, MpejoCTaB/IAIOIero MyHHUUHNATBHYIO
yeayry,  pabDOTHHKaMH  MHOrO(YHKLUHOHAJILHOIO  LEHTPAa  [MPeaOCTABICHMS
rOCyIapCTBEHHBIX U MYHMUMNQIBHBIX  ycIyr (B cllydae, eciu
MHOTOQYHKLUHOHANbHBIE  LeHTp  [pejOCTABIeHHS  TOCYIapCTBEHHBIX W
MYHHLHIATBHBIX YCIAYT y4acTBYeT B [PEeAOCTABICHHH MYHHULUHNATbHOH YCIyrH)
KOHCYJIbTHPOBAHHA  3aMHTEPECOBAHHBIX  JIMIL,  BBIXOJSALIErO 33  paMKH
MPeI0CTaBICHUA HHPOPMALIMK O CTAHAAPTHBIX [IPOLEAYPAX U YCIOBHSIX OKA3aHHs
MYHHLHMMAIBHOM  yCOyrM M BIMSIOLIEr0  NPSMO WM KOCBEHHO  Ha
HHIHBUIYyalbHBIE PEIICHHS 3aMHTEPECOBAHHBIX JIHULL.

2.4.4.1.7. B nynkre 1.4.1.7 oTpaxkaeTcs, 4TO Ha CTEHAAX W (WJIM) MHBIX
HCTOYHHKAX HH(OPMHUPOBAHUS B MECTAX MPe/0CTABIEHUS MYHHLHNAIBHEIX yCIIyr
pasMearoTea Clie/1y e HHYOPMaLMOHHbIE MATEPHAILI:

IIEPEHCHb MYHHIIMTIATIbLHBIX YC/IYT, PE0OCTaB/IEHHE KOTOPBIX OpraHu30BaHO
B MHOTO(QYHKLUMOHATBHOM LEHTPE MpepOCTABICHUS rOCYyIapCTBEHHBIX H
MYHHLHNAIBHBIX  yCIyr (B ciyyae eciM MHOTO(YHKLUHOHANBHBIH LEHTp
MpEIOCTAB/ICHHs TOCYNapCTBEHHBIX UM MYHMUMNAIbHBIX YCIYr Y4YacTByeT B
NPeN0CTaB/IeHHH MYHHLUHITATbHON YCIYTH);

CPOKH MPEIOCTaBICHUS MYHULIMNATBHBIX YCIIVT,

NOpsSIOK 00KANOBaHUS pelleHWH,  JAeHcTBHIT  (Oe3aeiicTBHS ) oprasa,
MPeAOCTaBJIAIOUIEIO0 MYHHULIMINIANBHYIO YCIIYTY, @ TakKe ero J10JKHOCTHBIX JTHIL,
MYHHUHTATBHBIX CITYKALMX, PAOOTHUKOB 1 PabOTHHKOB MHOrO(YHKLIMOHATBHOTO
UCHTPa MPEA0CTAB/ICHUSA FOCYaPCTBEHHBIX U MYHHLHUIATBHBIX YCIYT;
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HHOOpMALIUS O [MpPeayCMOTPEHHOHW 3aKOHOIATeNbCTBOM  PoccHiicKoii
Denepali OTBETCTBEHHOCTH AOKHOCTHBIX ITMII OPTaHOB, MPeaoCcTaBISIOLINX
MYHUUMINAIbHBIE  YCIYIH, 33  HapylleHHe  [opsjika  [peloCcTaBlIeHHs
MYHHULHIATBHBIX YCIVT.

1.4.4.1.8.B nynkre 1.4.1.8 npuBoautcs mnepedeHb HH(OPMALMH,
nojlexaued  pasMelleHdto Ha  OduuuanbHOM — caliTe, Ha  caiiTe
MHOrogyHkunonanssoro uentpa [oneuxoit Hapoanoit PecryGinku (B cayuae,
€C/IM  MHOTOQYHKUHMOHABHBIH LEHTP MpeaoCTaB/IeHHs [OCYIapCTBEHHBIX H
MYHHLMIATBHBIX YCIYT YYacTBYeT B [peJ0CTaBIeHUH MYHULMNATbHOH yCayri),
a takxe Ha Iloprane rocycnyr (ecnu ycayra npenoctasisercs depes [lopran
rocyciyr), a UMeHHO:

KpYT 3asiBUTEJIEH;

MCHEPI1bIBAOLIM repeyeHb JOKYMEHTOB, HEeO0X0AMMBIX 78
NpEeJOCTaBICHUs] MYHMUMOATIBHOH  yciayru, TpeOoBaHMs K  O(GOPMIIEHHIO
YKa3aHHBIX JIOKYMEHTOB, & TaKkKe MepeueHb JOKYMEHTOB. KOTOpbIE 3asiBUTEb
BIIPaBE NPEACTABUTE 110 COOCTBEHHOM MHULIMATHBE;

pe3y/bTaThl MPeJOCTaBIeHUs MYHMUMNAIBHOH YCIYTH, MOPAAOK BBLIAYM
JOKYMEHTa, SBJISAIOLIEIOCH  pPe3yJIbTATOM [PEJAOCTABICHHS MYHHLUHUIATLHOMN
VCIYTH;

CPOK Mpe0CTaBIeHUs MY HULIMIIAJIbHOR YCIYTH;

MOPSIIOK, pa3Mep U OCHOBaHHUS B3UMAaHMA NOCYNapCTBEHHOH MOLUTHHBI HIIH
WHOW IUIaThl, B3MMaeMOH 3a npeJocTaBleHHe MyHHIHUIATBHON YCIYTH;

MCYEPITIBAIOIINH MepedyeHb OCHOBAHMH 118 IPHOCTAHOBICHHS HIIM OTKa3a
B MPE10CTaBIEHUH MYHULIUTIAILHON YCIIYIH;

O mpaBe 3asBUTes Ha JocyaedHoe (BHecyaeGHOe) 00KanoBaHHe pelleHMi,
NeHCTBUH (0e31eNCTBUS), NPUHATBIX (OCYLIECTBIECHHBIX) B XOJ€ IPe10CTaBIeHHS
MYHHULIMIAIbHOM YCIIYTH;

GopMbl  3asBneHuit  (yBelOMJIEHMH, COOOLUEHHI), WCMOIb3yeMble MPH
MPeI0CTaBAEHUU MYHULIMIATLHOH YCIIyTH.

Kpome Toro, ykaselBaeTcs Ha pasmeledde Ha OduumanbHom caiite u
[lopraie rocycnyr TexcTa aAMUHUCTPATUBHOTO PerjIAMEHTA.

2.4.4.2. B nynkte 1.4.2 — nopsok, popma, MECTO pa3MEILEHUS U CIIOCOOLI
MOTY4YEHHsT CIIPaBOYHON MH(pOPMALMKU, B TOM YHC/E HA CTEHAaX W (MJIU) HHBIX
MCTOYHMKAX HH(MOPMUPOBAHUS B MECTAX MPEAOCTAB/ICHHS MYHUIIUNATBHBIX YCIYT
H YCIYT, KOTOpbIe SBJAIOTCS HEOOXOAUMBIMH M  00s83aTe/IbHbIMH IS
MPENOCTABNEHNS MYHHLHUNAIBHOK YCIYTH, U B MHOTO(QYHKLUHMOHAILHOM LEHTpE
MpelOCTaBICHUS FOCY1apCTBEHHBIX  MYHULIMIAIbHbBIX YCJIYT.

K cripaBouHO# MH(pOpMALIMK OTHOCUTCS clleayrolias HHOOPMALHS:

MECTO HaXOXK[IeHHs U rpapuku padoTel oOpraHa, MPeAOCTaABISKLIErO
YCIYry, €ero CTPYKTYpHBIX MOApa3ie/ieHuH, MpeloCTaBstOMUX YCAyry (ecau
MECTOHAXOXKIEHHE CTPYKTYPHOro MOApa3jACc/iCHUs He COBMAIdeT C MECTOM
HaXOXKIAEHHUS  OpraHa, TMpeJOCTaBNSOLEro  YCJAYry), rOCYJapCTBEHHBbIX U
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MYHHLUIATBHBIX OPraHOB M OpraHu3aluii, odpalleHne B KOTOPble HEOGXOIHMO
AT TIOJIYHCHHS MYHWLMIIATBHOW — yCNYTH, a TakiKe MHOTOGMYHKIHOHATBHBIX
HEHTPOB MPEe0CTaBIEHHA FOCY1apPCTBEHHBIX H MYHUIHIAIBHBIX YCIYT (B Clyyae
€C/IM  MHOTOMYHKLHOHAIbHBIC LEHTPhl IPEJIOCTABICHHUS rOCY/J1apCTBEHHBIX H
MYHUUHIATEHBIX YCAYT yHacTBYIOT B MPEAOCTABNCHUHM MyHULUNATBLHON YCIYTH);

CIPaBOYHbIE TeIe()OHBI OpraHa, MPeIOCTABISIONIETO YCIYTy, OPraHU3aLHiL,
YHacTBYIOLIMX B MPeIOCTaBICHHH MyHHIIMTMAIBHO| YCIYTH;

a/lpeca HHTEPHET-CTpaHHILbl Ha OduianbHoOM caiiTe, a Takke YIeKTPOHHOI
MOYThbl M (MIH) (GOpMBI 00PATHOMH CBSI3M OpraHa, MpejoCTaBSIOLEro yCIayry, B
cetu «MHTEepHeT».

CnipaBouHas MHOOpMALHA HE NMPHBOAMTCA B TeKCTe aZIMMHHUCTPAaTUBHOTO
PerjiaMeHTa u NOATEKUT 00s3aTeNbHOMY pasmelienuto Ha OduumaisHOM caiiTe,
B (enepaibHOil rocymapcTBeHHOI HH(pOPMALMOHHO! cucTeMe «MenepanbHblii
PeeCTp TOCYNAAapCTBEHHBIX M MYHHUHNANBHBIX ycuyr (dyHKUMH)» (gaee —
(enepanbHblit peectp) u Iloprane FrOCyCJyr, O 4YeM YKa3blBaeTCs B TeKcTe
aAMMHHUCTPATUBHOTO perjameHTa.

OpraHbl, npejocTaBAsOUIME YCAYIH, 06ECNeYnBAIOT B YCTaHOBJIEHHOM
MOPAZAKE  pasMEIUCHHE W CBOCBPEMEHHYIO  aKTYalM3alMi0  CHPaBOYHOI
nHpopmauuu Ha OQUUHATEHOM CaiiTe ¥ HAa CTeHIaX U (MJIM) MHBIX UCTOYHHKAX
WHGOPMHUPOBAHHS B MECTaX IIPEAOCTABICHHS MYHULIMIATBHBIX YCJIyT.

Pa3paboTyuk aAMHHHMCTpPaTHBHOrO periamenTa obecreynBaer pa3MelleHH e
W CBOCBPEMEHHYIO aKTyalH3alMO CHpaBOYHOH HHQopmauuu Ha [loprase
FOCYCIYT M B COOTBETCTBYIOLLEM pa3zielie GelepanbHOro peecTpa.

B ciysae ecam B npenocrtaBieHMM MYHHIMMATBHOI YCIYIH y4acTBYeT
MHOTOQYHKLUMOHAIBHBIH ~ LEHTp  MpelocTaBlIeHHs rOCYyIapCTBEHHbIX U
MYHULHITATBHBIX yCJyr, B MOApa3jiee NPHBOIMTCA CCHIIKA Ha 3JE€KTPOHHBIN
aipec COOTBETCTBYIOLIETO OMULHAILHOTO CaiTa U yKa3blBaeTCs Ha pa3MelleHHe B

MOMELLEHUSIX MHOTO(QYHKIMOHATILHOTO LleHTpa npelocTaB/1eHHS
rOCY/1apCTBEHHBIX H MYHHUHIIAIBHBIX  YCIIYI  CNPaBOYHOM  WMH(OPMALIHH,
MpeayCMOTPEHHOM [IpaBuiiamu OpraHu3aluy JAEeATETbHOCTH

MHOTOQYHKLHOHAIbHBIX  LEHTPOB  Mpe1oCTaBlIeHHUs roCy1apCcTBEHHBIX
MYHULMIIATBHBIX  yCIyT, YTBEPKACHHBIMH [OCTaHOBIeHUeM [IpaBUTesbcTBa
Poccuiickoit ®egepaunn ot 22.12.2012 No 1376.

2.4.5. [Noapazaen 1.5 «JloMKHOCTHBIE THLA. OTBCTCTBEHHbIC 33 UCIIOJIHEHHE
AIMUHHCTPATUBHOIO PerJIaMeHTa My HULMINIAIBHON YCJIYTH U €ro aKTyalu3aLMIo».

2.5. B paszene 2 wundopmauus [0mKHA OBITH WCYEPIBIBAIOLIEH IS
3aABUTENIl U 0DeCreunBaTh OJHO3HAYHOCTL €& MNOHMMAaHUS, NpH  HAIUYUHK
MOAYCAYr — BKIHO4aTh CBEJEHHHA O COOTBETCTBYIOIUMX OCOOEHHOCTAX MX
Mpe1OCTaB/IeHHS.

CTaHzapT MyHWLMIANLHOH YCIYTH COMCPHKHT C/IeYIOUIHE CTPYKTYPHbIE
SEMEHTHI:

2.5.1. Ilompaszen 2.1 «HanmeHnoBanue MYHHUHMTANBHOI YCIYTH».
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B noapasnene ¢ yuerom TpeGoBanuii myHkTa 2.1 HacTosiiero [lopsiaka
MPUBOAMTCS HAMMEHOBAHHE MYHHLMIIAIBHOR YCIyrH.

Ecin aaMHHMCTPaTHBHBIM perjiaMeHTOM MpeldycMOTPeHBI MOLYCIYTH, B
noapasaeiie, Hapsy ¢ HAMMEHOBaHHEM MYHHIMINAILHON YCIYTH, COBMNAAAIOLIMM B
3TOM Cjlydae ¢ HaMMEHOBaHHeM aIMHHHUCTPATHBHOIO periamMeHTa, MPUBOASTCS
HAMMEHOBAHUS MOIYCIVT.

2.5.2. Tlonpasaen 2.2 «HaumeHoBaHHe OTpac/ieBbIX (PYHKUMOHAIBHBIX)
OpraHoB  AIMHHHCTPALMK TOPOJACKOTO OKpyra MakeeBka, MyHHLMNATBHBIX
YIPEXKACHHH W JIPYrHX OpraHM3alMi, NpeloCTABISIOUMX MYHULIUIATbHYIO
YCIYTY».

B Hauase moxpasjiena  [PUBOAWTCS  HAMMEHOBAHWE  OpraHa,
MPEeAOCTABJIAIOLIETO YCIYTY,

B ciysae npenocTaBieHMs  MyHHUMNAILHOH — YCIYTM  HECKOAbKHMH
OpraHamu, He0OXOAUMO KpPaTKO 0003HAYHTH MOJTHOMOYHS KaXkKI0rO M3 HUX, B TOM
YHCJIe B paMKaxX Ka)XJ0H MOyCIIyTH.

Ecnu B npenocraBieHun  MyHuuMmanbHoM  ycayrw VHaCTBYIOT
TEPPUTOPHAJIBHBIE OpraHbl (enepajbHbIX OPraHOB WCHIOIHUTETRHON BIACTH,
TCPPUTOPHANIBHBIE [10/1pa3/Ie/IeHHs] OPraHOB TOCYIapCTBEHHBIX BHEOIOIKETHBIX
(OHIIOB, OpraHel MCIOMHMTEbHOH Biactu Jloneukoit HapoaHoii Pecny®nuku,
HHBIE NOJPa3/Ie/IeH!s U OpraHbl AIMHHUCTPALHM FOPOJCKOro okpyra MakeeBka,
YUPEKIACHHUS W OPraHU3allMH, YKa3blBAlOTCA BCE OPraHbl rocy1apcTBEHHOM BIaCTH,
OpraHbl rocyapCTBEHHbIX BHEOIOKETHBIX (OH/I0B, MOApA3Ne/eHust U  OpraHbl
AZIMUHUCTPALMH TOPOACKOrO OKpyra MakeeBka, yupexIeHHs M OpraHH3alLuu,
oOpallleHHe B KOTOpble HEOOXOAMMO A/ISl [PeaOoCTaBleHUs ycayru. [lpu stom B
rnojapasjesie HeOOXOAMMO yKa3aTh XapakTep YUacTHS KAk 10T0 H3 Takux OpraHoB B
MPeAOCTaBIEHUM MYHHULMIIAIbHON YCITYIH.

B ciayuae ecam npenocraBieHHe MyHMUMIAIbHOH —YCIYyTH OpPraHM30BaHO
4€PEe3  MHOTO(QYHKUMOHAIbHBIH LEHTP MPEAOCTABIEHHS TOCYIApCTBEHHBIX U
MYHMLHMMATBHBIX YCIYT, CBEACHHUS O HEM KaK Y4acTBYIOLIEH B [PEIOCTABICHHH
MYHHUHMNATBHOR YCIYrW OpraHu3alM¥ TPUBOISTCA Mocle HHboOpMalnu ob
OpraHe, MpeI0CTaB/IsIOLIEM YCIIYTY.

B nanHOM noapasnesie ykasbiBaeTcs Ha 3anpert:

TpeboBaTh OT 3asBUTE]IS [IPU  OCYLIECTBACHUH 3alMCH  Ha NpUeM B
2EKTPOHHOM ~ BHJ€  COBEPUICHHS HMHBIX JEHCTBHH, KpoMe MpOXOkIeHUS
WIEHTH(UKAUMK U ayTeHTU(PHUKALMM B COOTBETCTBHH C HOPMATHBHBIMH
MpaBoBBIMU aKTamu Poccuiickol ®eepaunu, yKkasaHus Lenu IpHema, a Takwke
MPENOCTaBNIEHHA  CBEACHMHM, HEOOXOAMMBIX M1  pacuera THTEIBHOCTH
BPEMEHHOIO HHTepBalla, KOTOPbIH HeOOX0MMO 3a0POHHPOBATE LIS PHeva;

YCTAHOBJIEHHBIA [yHKTOM 3 wactu | cratbd 7 (exepaibHOro 3axkoHa
ot 27.07.2010 Ne 210-®3 — tpe6oBars OT 3asBUTENs OCYLLIECTBICHHS JECHCTBUH,
B TOM 4YHCJ€ COrIaCOBaHMHW, HEOOXOAMMBIX I/ MOMy4YeHHS MyHHUHMATbHOM
YCIIYTH, U CBA3aHHBIX ¢ 0OpallleHHeM B rocy1apCTBEHHbIE OPraHbl, HHbIE OPTaHBbI
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MECTHOTO CaMOyMpaB/ieHHs, OPraHU3aLNH, 38 UCKTIOUCHHEM TOJIyYEHUS VCIVT U
[IOy4eHHUS  OKYMEHTOB W HMH(MOpPMAllMHM, MNPe/0CTaBsSEMbIX B pe3y/bpTare
MPpeOCTaBIEHHUA TaKHUX YCIYT, BKIOYEHHBIX B MepevyHM, YKa3aHHble B 4acTH |
cratbu 9 MenepansHoro 3akona ot 27.07.2010 No 210-D3.

2.5.3.Ilogpasnen 2.3 «Ommcanue  pe3ynbTata  NpeoCTaBiEHHS
MYHULHNATBHOH YCIYIW»,

[Toapazaen COJIEPIKHT  OTUCAHHE pelyibrata [peocTaBieHUs
MYHHUMIAIBHOM YCIYTH, TIPH  HaIWM4YHK MOJYCIYr — ONMCAHME pe3yibTara

Npel0CTaBIeHUs KaKI0H MOLYCITYTH.

Homyckaercs npaBo  BLIOOpa  3asBUTEJIEM  MONyYeHHS pe3yJbpTaTta
MYHULHMIATbHOH yClIyrH Kak Ha OyMakHOM HOcHTelde, Tak u B (opme
3JIEKTPOHHOI'O I0KYMEHTA.

Hcxomst M3 TeXHHYeCKOH BO3MOKHOCTH, B ToApasiene VKa3bIBaeTcs
Ha MpaBo NOJYHCHHS 3asBUTENIEM B Ka4eCTBE pe3y/ibTaTa MyHHLMIAILHON YCIYTH
(1o ero BeIGOPY) 10KYMeHTa Ha GyMaHOM HOCHTENe, IeKTPOHHOIO JIOKYMEHTA.

2.5.4. Tloapaznen 2.4 «Cpok npeocTaBieHus MYHHULMIATIBHOR YCIyr».

Cpox rnpenocTaBieHHs] MyHHUHMIAILHOR YCIyrd BKIIOYAET, B TOM HHC/IE
BpeMms, HeOoOXOAMMOe Juis  oOpallleHHs B OpraHu3aiiuw, YYaCTBYIOIIHE B
npe10CTaBlIeHHH MYHULMUNATBEHOH YCIYTH, CPOK NPHOCTAHOB.IEH U
MpEAOCTaBICHU MYHHUUHUNAIBHOH yCayrm B ciydae, €cIM BO3MOXKHOCTh
MPUOCTAHOBJICHHS MPELYCMOTPEHA 3aKOHOAaTenbecTBOM Poccuiickoit Meneparnm,
3aKOHAMHM M WMHBIMH HOPMAaTHBHBIMH [PaBOBbIMM axTamu [loHeukod Hapoauoit
Pecny6nuku, MYHHULUMOAIEHBIMU  [PABOBLIMH  aKTaMH, CPOK  BBIIayu
(HanpasleHHs) AOKYMEHTOB, ABISIOLIMXCS  Pe3yIbTaTOM Npea0CTaBIeHUs
MYHULIMTIATIbHOW YCYTH.

B noxnpasznene yrtounsercs, uto cpok mnperocrasieHus MYHULHMIATBHOM
YCIYrH B JJIGKTPOHHOM BM/I¢ HAYWHAETCA C MOMEHTA NpHEMa W PErMCTPALMH B
Oprane, MpeiOCTaB/IAIOIEM YCIYTY, I€KTPOHHBIX TOKYMEHTOB, HEOGXOMUMBIX
AN NpeloCTaB/IeHHs MyHULMNANBLHON YCIyTH.

2.5.5. Toapasznen 2.5 «HopmaTHBHBIE MpPaBOBbIE AKTI, peryiupyroime
MPEe/I0CTABICHUE MYHULIMITAIBHON YCIYIH»,

[lepeyeHn HOPMaTUBHbBIX [paBOBLIX aKTOB, PETrYJIHPYOLNX
Mpe10CTaBACHUE MYHULMIIAIBHOH YCIyTH (C yKa3aHMeM WX pPEeKBU3UTOB U
MCTOYHHKOB OQHUHMATBEHOIO ony6nukoBanus) (nanee — [lepeuens HOPMAaTUBHBIX
MPaBOBBIX AKTOB), MOMIEKHMT 00S3aTENLHOMY pa3MEIUCHHIO Ha OdunmansHom
catite u [lopraze rocycinyr.

B namnom  nogpaszmene  monmHO  comepiathes yKazaHue  Ha
COOTBETCTBYIOLLEE pasmelleHHe [lepeuHs HOPMATMBHBIX MPABOBBIX aKTOB. B
TEKCTE aAIMWUHUCTPATMBHOIO  periamenTta IlepeueHh HOPMATHBHBIX MPABOBBIX
aKTOB HE MMPUBOJIUTCH.
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Opratbl, NpeaoCTaBIAIOIME MYyHULHUNANbHbIE YCIYTH, 00ecreynBalOT B
YCTAHOBJIEHHOM IOPSJIKE pasMeLIeHHE H CBOCBPEMEHHYIO aKkTyatn3aimio [lepeyns
HOPMAaTHUBHbIX 11paBbIX AKTOB Ha COOTBETCTBYIOLIUX cTpaHHlUax OdHUMaTbHOTO
caiita. PaspaboTumk aIMHHUCTPATHBHOrO periaMenTa 06ecreynBaeT pasmMelleH e
MU CBOEBPEMEHHYIO akTyanu3auuio [lepedyHss HOpPMATHBHBIX MpaBbIX 4KTOB Ha
[TopTaie rocycayr.

2.5.6. Tlogpasmen 2.6 «McuepnbiBaiomuii — nepedeHsb JIOKYMEHTOB,
HeoOXOIMMBIX B COOTBETCTBHH C 3aKOHONATE/NbHBIMU  MJIH  WHBIMH
HOPMaTHBHBIMH  NPABOBBIMH  aKTaMH [UIs  [pe/lOCTaBACHHS MYHUIIMNAIBHOI
YCIAYTH U yCIIYT, KOTOpBIE SABIISIOTCS HEOOXOAMMBIMH M 00sA3aTelbHBIMU IS
MPEAOCTABICHUA  MYHHUMNAABHOH  yCAyrw, [OMUICKAIIMX  MPEeICTaBICHHIO
3adBUTE/IeM, CIIOCOOBI X TOJIyYEHHs 3asBUTENIEM, B TOM 4YMCIE B 3IeKTPOHHOMN
(opme, MOPSAOK UX TPeACTaBIEHHUSY.

B noapaszene ykaspiBaetcs crienylonee:

HCYEPNbIBAIOLLNI [IePeYCHb JOKYMEHTOB, KOTOPbIH 3asBUTEIh N01yHaeT B
cooTBeTcTBUU ¢ llepeuneM ycayr, KOTOpble SBAAIOTCH HEOOXOIUMBIMH K
00sA3aTebHBIMM I8 NPEAOCTABICHHS MYHHLMNAIBHBIX YCIyT AIMHHUCTpaLUER
ropoackoro okpyra Maxeeska M ee OTpacieBbIMH ((QyHKUMOHATBHBIMH)
OpraHami, yTBEPKACHHbIM pelleHHeM MakeeBCKOTO TOpOJCKOro  coBeTa
Honenkoi Haponnoit Pecriy6anku;

MCYEPTIBIBAKIIMA  [I€pEUeHb Ccnoco0OB MOJayd  3asBICHMS W akeTa
I0OKYMEHTOB, B TOM HYHMCJI€ C Y4E€TOM COCTABA OPraHoB, MNPe10CTaBIAIOUIMX YCAYTY,
OpraHu3allMi, yqaCTBYIOUMX B MpPeAOCTaBlICHHH MYHHLUMNAIBHON YCIYTH,
TEXHUYECKON BO3MOMKHOCTH:

Ha OyMaXHOM HOCHTeNe — [pH JIHYHOM OOpAlCHHH B opras,
MPEIOCTABNAIOWIMN  YC/Iyry, MHOrOQYHKUHOHANBHBIH LEHTP MpeIoCTaBICHHS
FOCYAapCTBEHHBIX M MYHMLMIAIBHBIX YCIYT, MOYTOBBIM OTIIpaBIeHHEM B aspec
Oprasa, NpeaocTaB/IsIoLLEIo YCIAYry:

B (pOpMe JJIEKTPOHHOIO J0KYMEHTa — ¢ Hcrosb3oBatneM [loprana rocyciyr,
MOCPEACTBOM 3/IEKTPOHHOMN MOYTHI B aIpEC OpraHa, Npe0CTaBIAIOLIEr0 yCIyry;

TpeOOBaHMUs! K 3asBJCHUI) U N1AKETY JOKYMEHTOB, B TOM YHCJIE C yKa3zaHueMm
MyHKTOB pasfena 2, B KOTOPbIX OHH H3JI0KeHBI. B ciyyae ecium nojava
AOKyMEHTOB OCYIICCTB/IAETCA B IJICKTPOHHOH ¢opme mnocpeactBom [loprana
FOCYCNYT, 37€KTPOHHOM IMOYTBI B ajpec OpraHa, MpelOCTaBISIOLIEro yCIyry —
MPUBOAATCS CBeleHUs 00 OTCYTCTBMM HEOOXOIMMOCTH [IOMOTHUTEHHON MM01a4YH
3afBUTE/IEM TaKMX JOKYMEHTOB B KakoH-JIHOO HHOH dopme, eciu HHOoe He
YCTAHOBICHO (eaepalbHbIMU 3aKOHAMH M MPHHATBLIMH B COOTBETCTBMH C HUMH
axtamu [IpaButensctba Poccuiickoit ®enepalimy ¥ U31aHHBIMH B COOTBETCTBUH C
HUMH  aktamu  [lpaBurtensctBa  JoHeukoi Haponnoit ~ Pecnybnuku,
MYHHLHNATbHBIMU HOPMATUBHBIMH NTPABOBLIMH aKTaMU;

MCYEPIbIBAKOLIMH MepedeHb 10KYMEHTOB, HEOOXOIMMbIX B COOTBCTCTBHU C
HOPMAaTUBHBIMHM [PAaBOBbIMH aKTaMM JUis  [Pe0CTaBlHUS MYHHLUHNANIBHOMN
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yeayru. Ilpu wanmumu noayenyr taxoir NEpEeYeHb NPUBOAUTCS OTAENBHO IO
Ka)K10H nmoaycyre.

branku, hopmbr obpatuennii, 3agpnenns u nHbrx JOKYMEHTOB, M01aBaeMbIX
3aABHTE/ICM B CBSI3M C [1PEOCTABICHHEM MYHULIMIANbHOI YCIYTH, NIPUBOASATCS B
Ka4eCTBC MPUIOKEHUA K aIMHHHCTPATHBHOMY PErVIaMeHTY, 3a HMCK/IIOYEeHHEeM
Cydacs, Koraa Qopmbl  yKa3aHHBIX JOKYMEHTOB YCTaHOBJIEHBl ~ aKTaMu
[lpesrnenta Poccuiickoii Qenepaumn  umu  [lpasutensctBa  PoccHiickoii
Deepallii MM WHBIMM HOPMATHBHBIMM  MPAaBOBBIMH  aKkTaMH JIOHELKOM
HaponHoi Pecny6aunku, myHuuMnansasvu HOPMaTHBHBIMH IPABOBEIMH aKTaMH,
a TaK¥ke C1y4aeB, KOrja 3aKOHOaTeIbeTBOM Poccuiickol ®enepaunn, Jlonenkoi
Haponnoit Pecrny6anku, myHuuunansbimy HOPMATUBHBLIMM [PABOBLIMH aKTaMH
TIpAMO NpeaycMoTpeHa cBo0oaHas hopMa mogaym Tux JIOKYMEHTOB.

2.5.7. Tlompasmen 2.7 «McuepnbiBatownii  nepeuetis JAOKYMEHTOB,
HEOOXOAHMBIX B COOTBETCTBHH ¢ 3aKOHONATE/bHbIMMU WM UHBIMH HOPMAaTHBHbIMH
MTPABOBLIMHM aKTaMH JUISl  NPEOCTABIEHUA MYHULMNATBHOMN YCIYTH, KOTOpbIe
HAXOMATCA B PpACNOPSKEHMH IOCYNapCTBEHHBIX OpraHoB, OpPIr'aHOB MeCTHOIo
CaMOVIPAaBICHHA W MHBIX OpraHOB, Yy4acTBYIOLLMX B [pel0CTaBIeHHH
TOCYNApCTBEHHBIX MM MYHMLHMIANLHBIX YCIYT, M KOTOpbIE 3asBUTE.b BIpaBe
NIPEIICTaBHTh, a TaKKe CrocoObl MX MOTY4eHMHS 3a8BUTEJIIMH, B TOM YHC/IE B
J/IEKTPOHHOH (hopMe, MOPSIIOK UX MPeCTABICHHUS).

B noapasnaene ykaseigaercs crenyroniee:

MCUYEPMBIBAOLINI TepeYeHb JIOKYMEHTOB, HEOBXOIMMbBIX B COOTBETCTBHH ¢
HOPMAaTHBHLIMH MPABOBBLIMH aKTaMH /Ul [IpeloCTaBlcHMS MYHHULHKNAIbHOH
YCJIYTH, KOTOpbIe HaxOIATCs B paclopsiKeHHH FOCy1apCTBEHHBIX OpraHOB,
OPTaHOB  MECTHOrO CaMOYMNpaBIeHMs M HHBIX OpIaHoB, YYaCTBYIOILUHUX B
MPCAOCTABICHHH TOCYNAPCTBEHHBIX WM MYHHIHMIATbHBIX yenyr. Ilpu Hanuyuu
TIOAyCJYT TAKOH MepeveHb MPUBOAMTCS OTACIBHO MO KA IOi noaycayre;

HHQOPMALIHA O TOM, UTO Helpea0CTaBIeH e 3a8BUTEJIEM [1EPEYUC/IEHHBIX B
OZlpasjieie IOKyMEHTOB He SBISETCH OCHOBAHHEM JUIS  OTKA3a 3a9BUTEHO B
NPEOCTaBICHHH MYHUIIMIIATBHON YCIYTH:

3allpeT  OpraWy,  [pelOCTaBISIOIeMY MYHULMIATBHYIO  YCIyTY,
MHOrOQ)yHKIHOHATLHOMY HUEHTPY ~ NPENOCTaB/ICHUS  rOCYJAPCTBEHHBIX W
MYHHUHTIATBHBIX YCNYT TpeOOBaTh OT 3agBUTE/NS

MPEAOCTABACHNS  IOKYMEHTOB M HHGOpPMaLUH  Wiu OCYLIECTB/IEHHS
JeHCTBUH, MPeNOCTaBlCHHE WU OCYIIECTBIIEHHE KOTOPBIX HE MpPeayCMOTPEHO
HOPMaTHBHBIMH MPaBOBBIMM aKTaMH,  peryJupyrIUMiu OTHOLLICHHS,
BOSHHKAIOLINE B CBA3M C MPEI0CTABIEHUEM MYHULMIANBHOJ] YCIYTH;

MTPEAOCTABICHHS 10KYMEHTOB U MH(GOPMALIHH, KOTOPBIE B COOTBETCTBUU C
HOPMaTHBHBIMH NPaBOBbIMK akTamMu Poccuiickoii Deniepallii, HOPMAaTHBHBIMH
MPaBOBBIMH  akTaMu Jloneukoi Haponnoii PecnyGnukn 1 MyHMUHDATBHBIMH
TPaBOBBIMH aKTAMH HaXOJATCAd B paclOpsiKeHHH OpraHoB, Npea0CTaBIISIOLINX
MYHHUIMIATBHYIO YCIYTY, rOCYAapCTBEHHBIX OPraHOB, HHbIX OpraHoB MECTHOro
CaAMOYNPEABIIEHHS H  (MJIM) I10]BEOMCTBEHHbIX rocy/IapCTBEHHBIM OpraHaM M
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OpraHa™M  MeCTHOINO  CaMmoOylpaBjeHHs, OpraHHM3alMi, YYacTBYIOIUHX B
MPEeIOCTaBIEHUH MOCYNaPCTBEHHbIX WM MYHUIIMTATBHBIX VCIIVE, 38 HCKIIOYEHHEM
JOKYMEHTOB, YKa3aHHbBIX B 4acTh 6 ctatb 7 MejepaiibHOro 3akoHa ot 27.07.2010
Noe  210-@3. YrToyHsieTcs, 4TO 3asBUTENb BIPABE MPEIOCTABUTh IOKYMEHTBI U
WHQOPMALIMIO, YKa3aHHBIE B  Tnojpasgeie 2.7, B OpraHbl, [PeIOCTABIAIOLINE
MYHHLHIIATbHbIE YCIYTH, M0 COOCTBEHHON UHULIMATUBE,

MpeaoCTaB/IeHus JOKYMEHTOB W WH(OpMaluH, OTCYTCTBHe W (HIIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIMCh I[IPU TE€PBOHAYATLHOM OTKa3e B
MpUeMe [JOKYMEHTOB, HEOOXOAMMBIX IS MPeaoCTaBIeHUs MYHHULHMNATbHOM
veayru (B cayyae eciM  OTKa3 B [IpHeMe  JIOKYMEHTOB TpedyCMOTpeH
aJAMHUHUCTPATUBHBIM PErjamMeHTOM), JU00 B IpeaOCTaBIE€HHH MYHHLHNATILHOM
YCJIYIH, 3a MWCK/IIOYEHHEM CJIydyaeB, [pPeJyCMOTPEHHBIX MNYHKTOM 4 4acTH |
cratbu 7 MenepansHoro 3akoxHa ot 27.07.2010 Ne 210-D3,

2.5.8. [logpasnen 2.8 «McuepnpiBatoinii nepeueHs OCHOBAHUI 115 OTKa3a B
NMpUeMe JOKYMEHTOB, HEOOXOAMMbBIX /18 [PEIOCTABICHUS MYHHULMIAIBHOM
YCITYTHY.

[Ipy Hamu4yuu nomycnyr ocHOBaHMS [AJsi OTKa3a B MPHEME IOKYMEHTOBR,
HEOOXOAMMBIX JUISl MPEIOCTABACHUM MYHHUMIIAIBHON YCIYTH, MPUBOAATCA MO
KaXXZI0¥ moaycayre.

B ciydae OTCyTCTBHSI TakMX OCHOBAaHHWH, Ha 3TO MPSMO YKa3biBAeTcs B
TEKCTE aIMUHUCTPATUBHOTO PerilaMeHTa.

2.5.9. Tlompazaen 2.9 «U cyepnbiBaollinii repedeHb OCHOBAaHMH 1S
NPUOCTAHOB/ICHHUS WJTH OTKa3a B MPeJ0CTaBICHUA MYHULIMITATBHOR YCIYTH»,

[Ipy Hanuumy nomyciayr OCHOBaHHWS JUIS MPUOCTAHOBIEHMs WIM OTKasa
B MPeIOCTaBIeHHH MYHHUIHMTIANBHON YCIIyrH NPUBOAATCS MO Ka)KIOW MOLYCIyre.

B ciy4ae OTCyTCTBMS TakMX OCHOBaHWH, Ha 3TO MNPSAMO YKa3biBaeTcs B
TEKCTE aJIMHHUCTPATUBHOIO perjamMeHTa.

2.5.10. loapasnen  2.10  «[lepeyeHb  ycayr, KOTOpble  SBISAIOTCS
HeOOXOMMMBIMH M 00A3aTENIbHBIMU A7 TPeIOCTaBIeHHS MYHHIHIATIbHOMN
YCIYTH, B TOM 4YHCI€ CBEACHMS O JOKyMeHTe (JOKyMEeHTax), BblIaBaeMoM
(BbIJABAEMBIX)  OpraHM3alMAMH,  YYacTBYIOIIHMH B npeaoCTaBIeHUH
MYHHLHUIIAIBHON YCIYTHY.

B noapasnene HauMeHOBaHUSA YCIYT MPUBOJAATCS B TOYHOM COOTBETCTBUM C
[lepeunem yeayr, KOTOpble SBISIIOTCS HEOOXO/AMMBIMH W OOS3aTeIbHBIMU TS
MpeloCTaBlIeHUA MYHHUMNANBHBIX YCIYr AJMHHUCTpALMEN TOPOICKOro OKpyra
MakeeBxa [loneukoii Hapoanoit PecryGnnkn, yTBepikIeHHBIM pelleHHEM
Makeesckoro ropoackoro coBera Jloneukoi Hapoanoii Pecny6auku.

2.5.11. NMoapasznen 2.11 «llopsiok, pasMep #  OCHOBaHHMS  B3UMAaHMSs
rocy1apCTBEHHOH MOLUIHHBI HJIM MHOH I1aThl, B3UMAaeMOH 3a [peaoCTaBlIeHHE
MYHHLUHMOATBHOH YCIYTH».
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B nanHom nojpasaene ykasbiBaetcs pasMep rocydapCTBEHHON MOMITHHBI
WIM MHOM I1aThl, B3UMAEMOH 3a NpeocTaB/IeHHe MyHHIMITAIbHOMN YCIYTH, UITH
CCBITIKA Ha MMOJIOXKEHWE HOPMATHBHOIO MPaBOBOIO aKTa, B KOTOPOM YCTaHOBJIEH
pasMep TaKo MOLUTUHBI UK 11/1aThl.

2.5.12. lloapaszzmen 2.12 «[lopsaok, pasMep ¥ OCHOBAaHHS B3MMAaHHs MIaThl
3a INpeIoCTaBlIeHUE YCIYT, KOTOpbIe SB/ISAIOTCS HEOOXOIUMBIMU M 00S3aTe IbHBIMH
AN8 NPeIOCTaB/AEHUS MYHWLUMIAIbHON YCIYyTH, BKIIOYAs WHGOPMALHIO O
METOJIMKE pacuyeTa pasMepa TaKo! I1aThy.

2.5.13. Tloapasznen 2.13 «MakcuMaIbHBIH CPOK OKHIAHHUS B o4yepeau Mnpu
Monaye 3ampoca O MpPeNOCTAaBICHWH MYHHUMNANLHOH — yCIyr, YyCIyru,
MpeaocTaBiseMoi opraHusauuei, YYaCTBYIOLLEH B MpeaoCTaBIeHUH
MYHULMNANBEHOH YCIYTH, U [IPH  [10JYYEHHH Pe3y/ibTaTa Npe1ocTaBleHHs TakHX
YCIyT».

B nonpasnen BkmouaeTcs cieayolas HHGopMarLus

MaKCHMalbHbIH CPOK OXWAaHUS B O4epe/d A8 [10]a4H JOKYMEHTOB H
MOJY4YeHHUs pe3yibTaTa MyHHULUUNAIBHOMU YCIIyTH;

KaTeropuu  JiMl, B OTHOLIEHMH KOTOPbIX  pEaTH3yeTCs  [PHHIMII
MPHOPHTETHOCTH MO OTHOIUEHUIO K JIPYIMM 3asiBUTE/ISAM, 3aKIHOYANIIHHC B
BOSMOKHOCTH MOJNYYUTh KOHCYJNBTALMIO, CAaTh [OKYMEHTBI Ha [OJy4eHHe
MYHHLHTATbHOH YCIYTH W MONYYUTb pe3y]bTal MYyHUUHIAILHOH YCIyrd BHeE
OCHOBHOH OYepe/lH, B TOM YHCJIE, NMPU HATHYUM TeXHUYECKOH BO3MOKHOCTH. C
MTOMOIIBIO JIEKTPOHHOHN CHCTEMBI YIIpaBlieHUs OUYEPEIbIO.

2.5.14. Tonpazzen 2.14 «Cpok 1 nopsiaok PErucTpamlry 3amnpoca 3asBUTeA
O TpELOCTABICHWH MYHWUMNANBHOW YCIYILH W YCIYTH, [IpeloCTaBIseMOit
OpraHH3allMeH, y4acTBYIOIIEA B NPeoCTaBlIeHUH MyHHULMIAIBHOMH YCIYTH, B TOM
YHCJIE B DJIEKTPOHHOH hopmer.

B moapaszen Bkmouaercs uHdopmaums ¢ yuerom Mpe1yCMOTPEHHbIX
AIAMHHHCTPATUBHBIM periIaMeHTOM BO3MOKHbBIX  CIOCOOOB [Ipea0CTaB/1IeHHUS
3afABUTE/IEM 3aMpoca Ha MpelocTaBleH|e MyHULIMITATBHOM yCayTH,

2.5.15. Tonpasmen 2.15 «Tpe6GoBaHusi K MOMEIUEHHSM, B KOTOPBIX
MpPEIOCTABIACTCA MYHHUMMANbHAsA ycayra, K 3amy OXWAAHUS, MecTaM s
3all0JIHEHHA  3alpOCOB O MPEAOCTABIEHMH  MYHULMIANIBHOM  yCIYTH,
MHOOPMALMOHHBIM CTEHAaM C  o0pasuaMi MX 3alojiHEHUs H rnepevyHeM
JOKYMEHTOB, HEOOXONMMBIX JIS  MPENOCTABIEHUS KaXAOH MYHULHIATLHOI
YCIYrH,  pasMCILICHHI0O M O(OPMJICHMIO  BU3Ya/lbHOH, TEKCTOBOH W
MYJIbTHMEIMHHOH HH(OPMALIMHK O NOpPAIKE MPeAOCTaBIEH S TaKOH YCIYTH, B TOM
YHCIe K 00eCreyeHHIO JOCTYNHOCTH [UIS MHBAIHIOB YKA3aHHBIX OOBEKTOB B
COOTBETICTBHM C  3aKOHOJaTeabcTBOM Poccuiickoit Meaepaumu 0 couUHaTbHOI
3alIWTe HHBAIUIOBY.
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B nompa3snene yka3biBaeTcs, 4TO MeCTa [PEIOCTaBICHHS MYHHIUHNATBHOM
VCIYTH TOJKHBI OTBEHATH CJEAYIOLINMM TPeOOBAHUSAM.

[ToMelieHue [10MKHO OBITE 0DOPYIOBAHO OTAEJILHBIM  BXOIOM 1S
cBOOOHOrO 10CTYyIa 3asBUTEIICH.

[TomeuieHuss  O0OpYyIOyHOTCSs B COOTBETCTBHH € ACHCTBYHOLIMMH
CAHMTAPHBIMM TIpaBUIAMM M HOpMamu. MecTa Mpe1oCTaBIeHHs MYHHLHTATEHOH
yCIyru  o0OopydylOTcsl  CHCTEMaMHM  KOHIWUMOHWPOBAHHA  (OX/JIaK/ICHHS H
HarpeBaHHs ).

[Tomeluienusi 00OPYIAYIOTCS MAHAYCaMH, CIELHAIBHBIMH OTPaXIEHUAMH U
nepuiamMu, obecreunBaloTcs OecrpernsTCTBEHHOe Iepe/iBUKEHHe W pa3BopoT
MHBAJIMIHBIX Koysicok. [IpeaycmaTpuBaeTcd BbIACAEHUE OKHA Ha MPEJI0CTaBIeHHE
YCIAYr Ui OOCITy)KHMBaHUA 3asBHUTeNedl ¢ OrpaHHYeHHbIMH (H3HYECKMMH
BO3MOJKHOCTSIMH B CTOpPOHE OT BXOJa ¢ YUeTOM OecCIpernsTCTBEHHOro noane3aa
MI0BOPOTA KOJIACOK.

Jlnst  oOcnmyKUBaHMs — 3asBUTeNeH ¢  OrpaHHUYEHHBIMH  (H3UYECKHMH
BO3MOKHOCTAMH 10JKHBI ObITh 00ecneyeHbl:

ycaoBus s OecrnpensiTCTBEHHOro  AOCTyna K oObekTaM |
Mpea0CTaBIseMbIM B HUX yCIyraM;

BO3MOKHOCTbL ~ CaMOCTOSITE/IBHOTO  MWJIM  C  TOMOLIBIO  COTPYJAHHKOB,
MPeAOCTABISIOUIMX  YCIYIH, MEePeIABUKEHHS 110 TEPpPUTOPUM, HA KOTOPOW
pacno10KeHbl 00BEKTHI, BXOJa B TAKHE 00BEKThI U BbIXO/1a U3 HHUX;

BO3MOYXHOCTB 10C2JIKM B TPAHCIIOPTHOE CPEJACTBO U BBICAAKH U3 HEIO ME€PEL
BXOJOM B OOBEKTBI, B TOM YHCJI€ C HCIIOJIb30BAaHUEM KpEC/a-KOJSCKHU H, TIpHU
He0OX0AUMOCTH, C TOMOIUIbIO COTPYAHUKOB, MPEAOCTABISOILMUX YCIYIH;

HaJJexkallee pasMellleHHe o0OpyA0oBaHMs M HocuTesled HHQOpMaALUH,
HeoOX0AMMBIX 171 oOecrnedeHuss OeCrpensaTCTBEHHOIO JOCTYIlA WHBAIMAOB K
00BEeKTaM M YCIIyraM ¢ YYETOM OIPaHUYEHNH UX KU3HEAEATEIbHOCTH;

ayO0MpoBaHHe HEOOXOAMMOM /18 WHBAIMIOB 3BYKOBOH M 3PHTENbHOH
uHhOpMalliK, a Takke HaAMUCel, 3HAKOB M MHOM TEKCTOBOH M rpaduyeckoit
MH(OPMAalLIMK 3HAKaMM, BBIIIOJIHEHHBIMU pelibe(PHO-TOYeYHbIM WpH(TOM bpaiis.

Jlis oxuaaHus MpueMa, 3arlojHeHHUs HeoOXOAMMBIX [UId  TOJyYeHHUs
MYHULHUIQIBHOW  YCIYTH  JOKYMEHTOB  3asiBMTENIIM  OTBOAATCA  MeCTa,
000pYI0BaHHbIE CTY/ILAMH, CTOIAMU (CTOHKAMM) 18 BO3MOKHOCTH 0DOPMIEHUS
JOKYMEHTOB, 3asBHTEJIM OOECMEeYUBAIOTCS KaHLEASPCKUMU MPUHALIEKHOCTAMH,
OraHKkaMu 3asiBJIeHMI U oOpasliaMu WX 3anoiHeHus. Koan4yecTBO MeCT OxKUIaHUs
ornpejeliseTcs UCX0As W3 aKTUYECKON Harpy3Ku U BO3MOJKHOCTH MX pa3sMellEHHUs
B [IOMEIIIEHHH.

[Tomerienus amns paboTEl ¢ 3asBUTEISAMH 000PYAYHOTCS COOTBETCTBYIOLLINMH
CTeHJaMM U (UJIM) UHBIMUA UCTOYHUKAMU HH(POPMHUPOBAHHUS.

BusyanbHas, TekcTOoBas M MyJIbTUMeIMIHAs HHGOpMaALMi O TMOpsaKe
pe0CTaBAeHUS MYHHULHMIAIBHON YCIIYTH pa3MeLIaeTCsl Ha CTeHAaX U (M/IM) MHBIX
MCTOYHMKAX MH(DOPMUPOBAHHUS B MeCTax MpejocTaBIeHUs MYHULIUNIAIbHBIX YCIYT,
a taxke Ha [Toprane rocyciyr u OduuuaibHOM caiTe.
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2.5.16. IMoapazmen 2.16  «[lokazarenu JOCTYITHOCTH W KayecTsa
MYHWUMNANBHOW YCIYIH, B TOM YMClIe KOJMYECTBO B3aUMO/ICHCTBHI 3asBUTE S C
AOTKHOCTHBIMU JIHLAMH [IPH  [PEJIOCTABIEHHH MyHHUHNATBHON YCAYTH M HX
MPOAOTAHTEIBHOCTb, ~ BO3SMOKHOCTL — [OJy4eHHss  MHGOpPMALMM O  XOje
TPEOCTaBACHUSA MYHULMNAIBHOM YCIYrH, B TOM YHCIE C WCMNOIb30BAHUEM
HHQOPMALIMOHHO-KOMMYHHUKALHOHHBIX  TEXHONOTHH,  BO3MOXKHOCTH  1HGO
HCBO3MOXKHOCTB MOJYYSHUS MYHULMNAIBHOW YCIYrH B MHOrOMYHKIHOHATIBHOM
UCHTPE TIPEIOCTABICHHUS TOCY/APCTBEHHBIX M MYHHIMNAIBLHBIX YCIVT (B TOM
HHC/IC B MONHOM 00OBeMe), B OGOM TEPPUTOPHATLHOM [10Pa3jie/icHHi OpraHa,
MPEIOCTaBIAOUIEr0  MYHWUMNAIbHYK — YCIyry, MO  BLIOOpPY  3asBHTes
(OKCTEPPUTOPHANBHBIN NPUHLMI), [OCPEACTBOM 3alpoca 0 MPeIoCTABIEHHH
HECKOJTBKMX  TOCYyNapCTBEHHBIX M (MIM)  MYHHUMOATBHBIX  YCIyr B
MHOTOQYHKUMOHAIBHBIX ~ LEHTpax  IpeaoCcTaBieHHs roCy1apCTBEHHbIX W
MYHHLHIIATBHBIX YCIYT, NPEIYyCMOTPEHHOTO cTaTthed 15.1 dexepansHoro 3akoHa
or 27.07.2010 Ne 210-D3» (nanee — KOMILIEKCHbIHA 3arnpoc).

B kauecTBe noxasareniel JOCTYNHOCTH B aJAMMHUCTPATHBHOM periamMeHTe
MOTYT ObITh yKa3aHhbl:

KOJIM4ECTBO B3aMMO/JEHCTBUH 3asBUTES C JOMKHOCTHBIMH JIMIIAMH npu
MPEIOCTABICHHH MYHHULIMTIATBHON YCIYTI'M U UX POJIOJKHTE 1bHOCTD,

BO3MOKHOCTB  MOJYHEHMS! MYHHULMINAIbHOW YCIyTH CBOEBPEMEHHO W B
COOTBETCTBHH CO CTAH/IApTOM MYHULMIAILHON YCIYTH;

BOSMOKHOCTb  MOJy4eHUA  MOIHOW,  aKTYalbHOH M 10CTOBEPHOI
MHGOPMALIHH O TOPSJIKE MPeIOCTABICHHS MyHHLUMNAIBHOH YCIIYyTH, B TOM YHCIIE
¢ Hcnoab3osaHHeM [lopTana rocyciyr, OdunnansHoro caiira;

BO3MOMKHOCTE [10Jy4eHHsl MYHHLMIATBHON yC/Iyrd B 3J1eKTPOHHOMN (hopme,
nocpeacTsoM [loprana rocycnyr B cOOTBETCTBUM C MOPSIKOM, 3aKpeIuIEHHbIM B
pasnesie 3 aIMUHHCTPATHBHOTO peraMeHTa;

BO3MOJKHOCTb MOJIy4eHHUs! MYHHULMNATBHOH yCIIyru B
MHOTOQYHKIHOHATBHOM — LEHTPE  MpeaocTaBleHHus FOCYAapCTBEHHBIX W
MYHHLHIAIBHBIX YCIYT (B TOM YUCIE B MOJHOM 0ObeMe);

BO3MOXHOCTb no 3anpocy 3asBUTEIs Bble31a pabOTHHKA
MHOTOQYHKUHOHAJIBHOTO  LIEHTpa  MpeAoCTaB/ieHHs rOCyapCTBEHHbIX W
MYHHIHIAIBHBIX YCIYT K 3asBUTEMIO AAs [pHEMa 3asBleHHH W JOKYMEHTOB,
HEOOXOANUMBIX 1Sl PEIOCTABIEHUS MYHHUIMITAILHO] VCIYTH, @ TaKKe J10CTaBKH
Pe3y/1bTaTOB NIPE10CTaBICHHS MYHULIMNAIBLHON yCiyIH;

BO3MOKHOCTb ~ MOJYYeHHSt WHOOPMALMKM O XOA€  INpefOCTaBIEHHS
MYHUUHMIAIBHOH yCJTYIH, B TOM 4YMCIE C MCMONB30BaHMEM HHGMOPMALHOHHO-
KOMMYHUKaLHOHHBIX TEXHOJIOTHIL;

BO3MOXHOCTb MOJy4eHHs HH(OpPMALMU O pe3yJbTaTe IpeaocTaBIeH s
MYHULHNATBHOHN YCIYyTH;

BO3MOKHOCTB OOpalleHns B 10cyneGHOM (BHecy1eGHOM) U (MM cynebHOM
HIOpAIKE B COOTBETCTBUH C 3aKoHojaTenbcTBOM Poccuiickoit deaepaunn c
Aa1000H Ha  perieHus, lelicTus (GesjeiicTBue) OopraHa, TMpeaoCTaBAsOLLIEro
YEAYTY, @ Takke €ro JIOJKHOCTHBIX JIML, MYHHUHMIATBHBIX CIYKallKX,
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pabOTHUKOB M pPalOTHMKOB MHOTOGMYHKLUHOHANILHOrO LEHTPa MPeIoCTaBlIeHH S
rocy1apCTBEHHBIX B MYHHULUNIATBHBIX YCIIYT;

BO3MOXHOCTb ~ IMOJIYYEHUS  MYHMUMNAIBLHOH  YCIYrH B J1l0OOM
TEPPUTOPHUATIEHOM [101pa3/Ie/IeHHH OpraHa, Mpe/l0CTAB/AIOLEr0 MYyHHIHTIATBHYIO
YCJIYTY, 10 BbIOOPY 3asBUTEIIS (IKCTEPPUTOPHASbHBIN TPUHLIT);

BO3MOXHOCTh MOJIy4YEeHUS MYHHLHNATBHOM yCayru B
MHOTOQYHKLMOHAILHOM  LIEHTpe  MPeJOCTaBleHHs  rOCYyAapCTBEHHBIX M
MYHHLHMNATBHBIX YCJIYT C UCIOJIB30BAHUEM ITPUHLIMIA IKCTEPPHTOPHAIBHOCTH:;

BO3MOKHOCTh [0JIy4YEHUS MYHHLHANbHOH YCIYTH B
MHOTOQYHKLMOHAIBHOM  LIEHTPE  [IPe/I0CTABACHHS  'OCYapCTBCHHLIX M
MYHULMIIANBHBIX YCIYT MOCPEACTBOM KOMILIEKCHOIO 3anpoca.

B ciyyae HEBO3MOXHOCTH  [OJAYyYEHMS MYHHULHIATBHOMN VCIyrd B
MHOTOQYHKIIHOHAbHOM  LIEHTpe  [IPeJOCTABJEHHS  [OCYJapPCTBEHHLIX M
MyHHUHNATBHBIX YCAYr, B TOM 4YHCIE B [I0JHOM o0beMe, MOCPEICTBOM
KOMIZICKCHOIO 3ampoca, a Takke B pamKax peaiu3alMd 3KCTePPHTOPHAILHOIO
MPUHIIKIA B 1ro060M TEPPUTOPUATBLHOM oJpa3sjieneHuu oprasa,
MPEeOCTABIAIOMIEr0  MYHHUMNANBHYIO  yCIAYry, Ha 3TO  YKasbiBaeTcss B
aIMHHUCTPATUBHOM pErJIAMEHTE.

OtzenbHO IPUBOAATCS MOKA3aTeNM JOCTYIIHOCTH MYHMLUHITATBHOM yCIyTu
11 WHBAJIHJIOB:

COMNPOBOXK/IEHWE WHBAMIAOB, WMEIOLIMX CTOHKHME paccTpoWCTBa (GYHKLHH
3pEHHST M CaMOCTOSITe/IbHOIO [E€PEABHIKEHHsA, W OKa3aHHe WM TOMOLUM Ha
o0beKrax;

JOMYCK Ha O0BEKThl CYPONEPEeBOIHMKA U TH(IOCY PIONEPeBOYHKA;

JONYCK Ha O00beKThl CcOOAKU-TIPOBOJHUKA [IPM  HAIMYHM JOKYMEHTA,
MOATBEPIKAAIOLIEro €€ CreuuanbHoe oOyueHHe, BBIIAHHOIO B YCTAHOBIEHHOM
NOpsIAKE;

OKa3aHHE COTPYAHHUKAMH, MPeAOCTaBISIOLMMHU YCAYTH, HHOH He0OX0AUMOH
HHBAHIaM MOMOUIM B MPEONONCHUH OapbepoB, MELIAIOLIMX MMOMYYeHHIO YCIYT U
HCI0/1b30BaHHIO OOBEKTOB HApaBHE C APYIUMH JIMLIAMH,

B nonpasiene nepeuucasiorcs ocHoBHble TpeGOBaHMS K KauecTBY
Mpe10CTaBACHUS MYHHLMNANBHOH YCIYrH, B TOM 4HC/e: CBOEBPEMEHHOCTh
NpeIOCTaBACHHA  MYHULMNANBHOM  YC/IYTW; JOCTOBEPHOCTbL M MOJHOTA
MH(QOPMHPOBaHHA 3aBUTENS O XOLE PaCCMOTPEHMs €ro OOpalLeHHs; CO3IaHHe
KOMMOPTHBIX YCIOBHH MpPH Mpe10CTaBIeHHH MYHULIUTATBEHOMN YCIYTH; yA0OCTBO H
AOCTYMHOCTL MOJIYHEHHs 3asBUTENEM MHGOPMAIMKH O TOPsi/IKE NPeI0CTaBICHHS
MYHHLHIIAIBHOHN YCIyTH.

[TokasaTensiMH KadecTBa MpeOCTABIEHHS MYHHLMTATLHON YCIyrH MOTYT
SBJIATBCA: COOJIOICHHE YCTAHOBIEHHOTO aIMUHUCTPATUBHBIM PErjIaMeHTOM CPOKa
pPaccMOTPEHHUs 3arpoca, OTCYTCTBHE WIIM HAlIMYWe Kaao0 Ha pelleHus, AeHCcTBUS
(Ge3zeiicTBHE) OpraHa, MPeNOCTABISIONIErO YCAYTY, a TAKKe ero J0JKHOCTHBIX
JHL, MYHHLHITAIbHbIX CITy’)allux H pabOTHUKOB, pa0OTHUKOB
MHOTOQYHKLUHMOHABHOrO — LIEHTPA  MPEIOCTAaBIEHHA  IOCYAaPCTBEHHBIX M




23

MYHHULHMIIANbHBIX YCIYr, NMPUHATBIE (OCYLIECTB/IEHHbBIE) B XOA€ MPEI0CTaBIEHHA
MYHHULIMIIAIIBHOW YCJIYTH, U MHbIE TIOKA3aTEe/TH.

B noznpasaese noiiexuT KOHKpeTU3alluil HHHOPMALINA:

O KOJIMYeCTBE B3aUMOJIEHCTBUH 3asBUTE/ISI C JOJKHOCTHBIMH JHLAMH TIPH
NpPeI0CTaBIEHHH MYHHLMIIAJABHON YCIIYTH H UX MTPOJOKUTETLHOCTH;

00 MCTOYHMKAX MOIY4eHHs 3asgBHUTENIEM CBEIEHHH O XO/e NpeloCTaBIeH s
MYHULHMIQIbHOH YCIYrH, B TOM 4YHC/Ie € HCMOo/b30BaHUEM HWH(HOPMaLHOHHO-
KOMM}’HHK&L{HOHHB]X TEXHOJIOTUH.

2.5.17. Tloapasnen 2.17 «Muble TpeGoBaHUSA, B TOM YHC/IE YYHUTHIBAKOIIHE
OCOOEHHOCTH MPEOCTABIEHNS MYHHIIMIIAIBHOR YCIIYTH 110 IKCTEPPUTOPHATBHOMY
MPUHLHKIY W OCOOEHHOCTH MPEAOCTABICHHS  MYHHLMIIAIBHON  YCIYTH B
3/1eKTPOHHOUI hopmey.

[lpy Hamuunu ocoOeHHOCTEH peain3allMd 3asiBUTENeM [paBa BbIOOpa
crocoba mnpeacTaBleHHMs 3asBlCHHS M NaKeTa [OKYMEHTOB /UIS [10JY4eHHs
MYHHULMINANbHON YCIYTH, HE OTPa)K€HHBIX B Mojpasiesie 2.6 aAMUHUCTPATHBHOIO
periameHTa, a TaKkke HeOOXOAMMOCTH JleTalW3aluu yKa3aHHOW B rnoapaszaene 2.6
MHpOpPMALIMM  C  y4eTOM  KOJIMYECTBA  OPIaHOB, [Mpea0CTaBIAIOLINX
MYHULIMNANBHYIO YCAYTY, NPEeAyCMOTPEHHbIX aAMUHUCTPATHBHBIM perjiaMeHTOM
MOAYCIYT, U HMHBIX OOCTOATENBCTB, B Hadajle MOApa3jiesa [epedUcIstoTes BCe
BO3MOJXKHbIE CTMOCOObl HamnpaBleHWs 3asiBUTEIEM 3arpoca O M[peaoCcTaBlIeHHH
MYHHULIMITAJIBHOMN YCJIYTH.

3aTeM npuBOAMTCS HMHGOPMAaUMs, PaAcKpbBIBAKOLIAS W YTOYHSIOIIAS
colepkaHuWe  MpeayCMOTPEHHBIX aJMHUHHCTPAaTUBHBIM pErJIaMeHTOM CHOCO00B
HarpaBJeHUs 3ampoca.

[1pu u310’KeHNH OCODEHHOCTEH NPeI0CTaBICHUS MY HULIMIIATBHON VCIIYIH B
MHOTO(QYHKLIMOHANBHOM  LEHTpe  TpeAOCTaBIEHUs  TOCYAaPCTBEHHBIX U
MyHULHNATBbHBIX  yCJOyr, B TOM 4WClIe OCOOEHHOCTEH MpeaoCTaBlIeHHs
MYHHLMMAIBHOW YCIYr¥W M0 3KCTEPPUTOPHANTBHOMY MPUHUMITY, B YaCTHOCTH,
yKa3bIBaeTCH, YTO:

penoCTaBleHUe MYHWUHUIAIbHON yC/Iyru depe3 MHOTO(MYHKLUMOHATbHBIH
LEHTP  MNpeloCTaB/ieHHs  TOCYJapCTBEHHBIX W MYHULMMOATBHBIX  yCJIyr
OCYUIECTBIACTCS MPH HAJTMYMU COTJIalLeHUs] O B3aUMOAEHCTBUH;

NpeaocTaBieHUEe MyHULMNAIBHON YCAyrd Ha 6a3e MHOrOGMYHKLUHOHAIbHbIX
LICHTPOB MPEAOCTABICHHUS MOCYAapCTBEHHBIX U MYHULMIAIBHBIX YCIyr JJoHeL Ko
Hapomnoi PecnyGnvku B pamkax ofecrnedeHHs peanu3alMM  [PUHLIMIA
JKCTEPPUTOPHAIIBHOCTH  OCYLIECTBAAETCS B COOTBETCTBHHM C YTBEPIKAEHHBIM
MOPAAKOM  B3aUMOJEHCTBUS  MEK/Y  MHOTO(PYHKUHOHATBHBIMH  LEHTPAMH
MpelOCTaBJICHHs TOCYIapCTBEHHBIX M MYHHULHMNATbHBIX ycayr JloHeukoid
Hapoano#t PecnyGinku mpu peanusanny NpuHIMNA IKCTEPPUTOPUATBHOCTH (115
MYHUUHNANbHBIX YCJIYT, BK/JIKOYEHHBIX B [epeyeHb YCIYr, OKa3blBAeMBIX II0
MPUHUMUITY JKCTEPpPUTOPHANIBHOCTH Ha TeppuTopuu J[loHeukoi HapoaHoi
Pecny6nuku MHOTOQYHKIMOHATBEHBIMA HeHTpaMu NpeloCTaBAeHUS
FrOCYIapCTBEHHBIX W MYHMIMIMAIbHBIX YCJIyr) Au0O 4YTO MpPeaoCTaBieHHE
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MYHHLMMAAbHOM  ycayrn  Ha  0a3e  MHOrO(YHKUHOHAIbHBIX  LIEHTPOB
MPeloCTaBAEHUS] [OCYJapPCTBEHHBIX U MYHHULHIIAABHBIX ycayr JloHeukoit
Haponnoit  Pecny®nukn B pamkax ofecriedeHHs peaqM3alMH  NpHHIHIA
JKCTEPPUTOPHAIBHOCTH HE OCYIIECTBIISAETCH.

B onucanue cnocoba oTmpaBkM 3anpoca MO [OYTE  BK/IKOYAETCS
vHdopmaus o6 ajgpecare, BUAe MOYTOBOTO OTIPABICHMS, JOMOTHHTETLHBIX
TpeOOBaHUSX (TIPU HATMYUU) K BIOKEHHUIO U 3aBEPEHHIO JIOKYMEHTOB.

M3noxenne ocobenHocTel MpenocTaBieHHs MyHHUMMATLHOH VCIVIH B
2JIEKTPOHHON GopMe BKIIKOYAET:

HHpOPMALIMIO O TOM, YTO 3asiBieHHe O MPedOCTABIEHHH MYHHLHMATbHOI
YCIYTH W NakeT NOKYMEHTOB B 3/JE€KTPOHHOM BHJE HAMpaBISIOTCA Ha  axpec
3/IEKTPOHHON MOYTHI OpraHa, NpeoCTaB/sIOLIer0 MyHHIUIIATBHYIO YCIYTY, THO0
nocpencteom [loprana rocycnyr;

HHQOPMALMIO O TOM, 4TO MpeJAOCTaBICHHE MYHHUMOAIBLHON VEIVIH ¢
ucrnonb3oBanueM lloprana rocycinyr ocyluecTsisiercs B OTHOLIEHHM 3asiBUTEEH,
MPOLIEAIIMX  TPOUEAYPY PerucTpaldd M aBTOPU3ALMHM C MCIO0JIb30BaHHEM
(enepanbHON rocyaapcTBEHHOH MH(MOPMaLMOHHON chcTeMbl «EauHAs cucTema
HICHTHUKAIMKH M ayTeHTHUKaUWK B MH(pacTpPyKType, obecnednBaroei
HHPOPMALIMOHHO-TEXHOJIOTHYECKOe B3aUMOJeHCTBHE MH(DOPMALIHOHHBIX CHCTEM.
HCIOTIB3YEMBIX JUISl MPEIOCTAaBICHUS FOCYIAPCTBEHHBIX U MYHULIMITAIBHBIX YCIYT
B 3JIeKTpOHHOM hopme» (nanee — ECHUA);

TpeOOBaHUS K 3asBJEHMIO W MAKETy JOKYMEHTOB, HAMpPABISEMBbIM B
DJIEKTPOHHOM BHJIE!

Mepev4eHb BHUJIOB IEKTPOHHOW MOANMUCH, KOTOpbIE [JOMYCKAIOTCH K
HCII0JIB30BaHHIO NPH 00pallleH!H 3a NOTyYeHHEM MyHULMNAIBHOH YCIYIH;

HH(DOPMALIMIO O TOM, 4TO B Cllyyae, €CJIH NpU OOpAIlEHUH B 3Ie€KTPOHHOMN
GopMe 32  Monmy4eHMEM  MYHWLUMNAIBHOW  ycaAyrM  uaeHTUdHMKALUMS W
ayTeHTHUOUKAUMSA  3asBUTeNs  (DU3WYECKOrO  JIMLA  OCYLIECTBISIOTCS ¢
ucrioip3oBanneM ECHA, 3asButens  (u3nueckoe nMLO BNpaBe MCIOIb30BaTh
MPOCTYIO 3JIEKTPOHHYIO NMOAMKCH MPH YCIO0BUM, YTO IIPU BbLIA4e KJIKOUYA NPOCTOH
3/IEKTPOHHOH MOAIMHMCH JIHYHOCTh (PU3UUECKOro JIHIA YCTAHOBIEHA MPH TUYHOM
rnpueme;

Mepe4YeHb BUAOB 3ICKTPOHHOH TMOJNMMCH, KOTOpbIE JOMYCKArOTCH K
MCTIONB30BAHHIO  ANA  YNOCTOBEPEHUS  JOBEPEHHOCTH,  [1OATBEPKAAloLLed
IpaBOMOYHe Ha OOpallieHHe 3a NOIyHeHUEM MYHHUMIATLHONW YCIYTH;

HHQOPMAUMIO O TOM, 4TO B ciydae, eciu (elepajlbHbIMH 3aKOHAMM
UCTIO/Ib3yeMbIH BHA 3JIEKTPOHHOM MOANMCH HE YCTAHOBIEH, BH 3IIEKTPOHHOM
MOANMCH OMNpeNeNseTcss B COOTBETCTBHM C KPUTEPUSMM ONpeae/ieHUs BH/IOB
JJIeKTPOHHOH TMOANHCH, YCTaHOBIeHHbIMH [lpaBunamm onpeneneHHss BHIOB
3/IEKTPOHHOH MOANKCH, HCTIO/Ib30BAaHHE KOTOPBIX JOMYCKAETCs MPH 00paleHHH 3a
MOJYYEHHEM TOCYIAapCTBEHHBIX W  MYHULMNAIBHBIX YCIAYr, YTBEP/KIECHHbBIMH
noctaHoBieHHeM [IpaButenscTba Poccuiickoit @enepaumu ot 25.06.2012 Ne 634;

OCOOEHHOCTH ~ YIIOCTOBEPEHHs 3/CKTPOHHBIX OOpa30B JOKYMEHTOB, B
OTHOLLIEHHH KOTOPBIX (he/lepaibHBIMH 3aKOHAMH W U3JaHHBIMH B COOTBETCTBHH C
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HHUMH HOPMATHBHBIMH TIPABOBLIMM  aKTaMHM YCTAHOBJIEHO TpeOOBaHHE O
Mpe10CTaBACHUH HOTAPHAIBHO 3aBEPEHHbBIX KOTTUH:

HHbopMaLHIO 0 J0MYCTUMOCTH HCI10JIb30BaHHA YCHJIEHHOH
KBaIMQHLMPOBAHHON JI€KTPOHHOH MOANHCH /s MOAIMCAHHS OKYMEHTOB, B
OTHOLLUEHHUU KOTOPBIX YCTAHOB/IEHO TpeOOBaHHE O TOIAMHCAHHH MPOCTOM
3JIEKTPOHHOM MOAIKUCHIO;

MOJIOKEHUA 00 00A3aTelNbHOCTH CepTHOUKAUMK MPUMEHSEMBIX TIpH
o0palleH!H 32 MyHUIUNANBHON YCJYTO#i CpeacTB 3IeKTPOHHOM MOAMHCH:

MOJIOKEHUs O MPOBEPKe HAIPaB/IEHHBIX B IEKTPOHHOH (opme 3anpoca H
fakKera JIOKYMEHTOB Ha npeaMeT coOJI0eHUs  YCTAHOBIEHHBIX YCIOBHH
[IPU3HAHUS [IEHCTBUTEJILHOCTH YCHJIEHHOH KBaJM(UUHPOBAHHOH J/1€KTPOHHOH
MOJIUCH, C UCIIOJIB30BAHUEM KOTOPOH OHH IOIHCAHBI;

OlMcaHue crnocoOOB BblAAYM (HarpaBieHHs) pe3y/ibTaTa MYHHLMIIAILHOM
YCIYTH B Ccllyyae, €cC/iM 3asBMTe/lb O0OpaTH/CA 3a ee [MpelocTaBlIeHHeM B
3JIeKTPOHHOH dopme.

B noapasgene Moryt ObiTh M3/10K€HBLI HHbIC TPeOOBAHMSA, KaCaKOLLMECH
Cr1oco0OB Hanpap/eHus 3asiBUTE/IEM 3aIlpoca Ha Mpe10CTaBleHHe MYHHLIHTAIBHOM
YCIYyTH.

2.6. Pasmen 3 mpeaycMaTpuBaeT cOCTaB, MMOCJIENOBATEIBHOCTE H CPOKH
BBIMOJIHEHUsl aAMUHUCTPATUBHbBIX NPOLELYP, B OTHOLIEHUH KOTOPBIX MPHBOASATCS
KpaTKoe OonucaHue ¥ TpeOOBaHMUs K NOPSAKY BbIIOJIHEHHS; OPAAOK BBITTOJIHEHHS
aIMUHUCTPATHBHBIX INPOUEAYP B 3JIEKTPOHHOH (opme, MOpsSIoK HCIpaBieHHS
JOTYLUEHHBIX ONeYaToK M (MaM) owHOOK B BBLAAHHBIX B  pe3y/bTare
MpeIoCTaBIeHUs  MYHULMNAQJIbHOW  yClIyrM  JJOKYMEHTax;  OCOOEHHOCTH
BbI[TOJIHEHUS aAMUHUCTPATUBHbIX npoLesyp (neficTBuil) B
MHOTO(QYHKLHMOHANBHBIX ~ LEHTPaX  [peJoCTaB/eHHs  IOCYAApCTBEHHBIX U
MYHWIIMNAJbHBIX ~ YCIyr (B cllyd4ae eciM MHOrOo()yHKUHOHATBHBIA ULEHTP
Mpe/I0CTaB/IeHUs] TOCYAAPCTBEHHBIX M MYHULMIAIbHLIX YCJIVE YYacTBYET B
Pe10CTABIEHHHU MYHULIMITATBHON YCIYTH).

2.6.1.B  noapasnene 3.1 yka3bplBaeTCs HCYEpIbIBAIOLIMA  [epeYeHb
aIMUHHCTPATHBHBIX IPOLELYP, COAECPKALIUXCS B pa3aene 3.

B caywae BkmrodeHUss B aIMHHHUCTPATMBHBIA pPErjaMeHT HECKOIbKHMX
Nnojaycayr, rnepevyeHb aJMMHUCTPATHBHBIX [pOLEAYpP TPUBOAMTCA [0 KaxI0H
noayciyre oTAeNbHO C yKa3aHHWEeM B [10/13aro/I0BKE COOTBETCTBYIOLIErO MepeyHs
HaUMEHOBaHWSA TMMOAYCIYrM W ee Kojaa, [MpejlycMOTpeHHbIX B Peecrpe
MYHHIHUITATbHBIX YCIIYT.

[Ipy coBmageHuM KonMUHYeCTBa, HAUMEHOBAHUMN aAMWHUCTPATUBHBIX
npouenyp  JJis HECKOJbKHMX MOJAYCIYT, BK/IIOYEHHBIX B  aJIMHHHUCTPATHUBHBIM
periaMeHT, [OTyCKaeTCs IpuBeAeHWe B mnojpasjene 3.1 OAHOro mnepeyHs
AIAMUHHCTPATUBHBIX MPOLELYP IS HECKOIbKHX MOJYCIYT.
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2.6.2. Hauunas ¢ nompasaena 3.2 noapoOHO  pacKpbIBAlOTCS
aAMHHUCTPATUBHbIE MPOLIEAYPHI, [IEPEYHC/IEHHbIE B moapa3aesie 3.1, B TOM YHCIIe
N0 KaXJ0H MoJayciyre, BXOAsIIEH B COCTaB MyHHULIMNAIBHON YCIYTH.

Onucanue KaxaoH aIMUHUCTPATHBHON MPOIEIYPHI COMEPKHT ClEIVIOIIHE
00s13aTenbHbIE 3JIEMEHTHI:

OCHOBaHH U1 Ha4asla aAMUHUCTPATUBHOMN MPOLEIYPHI;

COAepIKAHHE KaXKA0ro aAMUHHUCTPAaTUBHOIO NE€ACTBHSA, BXO/SILUEIO B COCTaB
aIMHHHUCTPATHBHOM [1POLIEYPBI;

CBeJleHUsl 00 OTBETCTBEHHBIX 3a BBIMOJHEHHE Ka)KAOH aaIMHHHUCTPATHBHOM
npoueaypbl. EciM HOpmaTuBHbBIE — NpaBOBblIE  AKThl,  HEMOCPEACTBEHHO
Pery1upyolne MpeloCTaBlIeHne YCIyru, COAepkKaT yKa3aHWe Ha KOHKPETHYIO
JOJI)KHOCTh, OHA YKa3bIBAETCH B TEKCTE aIMMHUCTPAaTHBHOIO periaMeHTa;

KPUTEPHUU IIPUHATUS PELLEHUH;

pe3yibTal  aAMMHUCTPATUBHOM  MpoOLEAYpbl M  MNOPAIOK [epeaauu
pe3ynbTara, KOTOPbIH MOXET COBIAAaTh ¢ OCHOBAHHEM /ISl HA4ala BLIMOJHEHHS
cleayroulerd aiMHHUCTPAaTUBHOM MPOLIEYPbI;

cmocod  (MKcauMM  pesy/bTaTa  BBIIOJHEHUS  aIMHHHUCTPAaTHBHOM
MpoUeaypbl, B TOM HHCJIE B 2JIEKTPOHHOH (opme. cojaepikalllii yKkazaHHue Ha
bopmat 0b6s13aTeIBHOrO 0TOOPaAKEHUS AAMHHHUCTPATHBHOM [1POLIELYPbI;

OPOJOKHUTENIBHOCTE U (MIM) MAKCHUMaIbHBIH  CPOK  BBINOJHEHHUS
aIMMHUCTPAaTUBHOM MpOLe AYPHI.

2.6.2.1. Ilpyu omnMcaHMW aJMMHHCTPAaTHBHOH NPOLEAYPbl MO MpPHEMY H
pericTpaluu 3asiBJIeHHs W [1aKeTa JOKYMEHTOB (yKa3blBaeTcs B clydae ecid
aIMMHUCTPATUBHBIM perjaMeHTOM TMpeAyCMOTPEHO [peACTaB/leHHe, MOMHMO
3asB/ICHMS, [1aKeTa [JOKYMEHTOB) M3J0KEHUE aJIMHHHUCTPATHBHBLIX JIEHCTBHI,
CBA3aHHBIX C  HCMoNb30BaHueM 3asiButesieM [loprana rocyciyr, 3/1eKTPOHHOM
MOYTBl JIO/DKHO ~ YYMTBIBATh OCOOEHHOCTH OpraHu3auudd paboTel B Oprae,
NPea0CTaBISAOILIEM YCIYTY, U BKIIHOYATh:

MOPSZIOK PETUCTPALNU 3TEKTPOHHOIO 3asiBJCHUS M MaKeTa JOKYMEHTOB, B
TOM YHCIIe B COOTBETCTBYIOIIEH MHPOPMALLMOHHONW CHCTEME:

OCOOEHHOCTH PETHUCTPALIMK 3EKTPOHHOTO 3asIBICHHS M MaKeTa JOKYMEHTOB
B Clydae [MOCTYIUIEHHS [OOKYMEHTOB MO OKOHYaHUM padodero BpeMeHH, B
BBIXOJIHbIE MJIM Hepabouue Mpa3HU4HbIE THHU;

NOpPAIOK OMNpeJe/ieHus aIMHUHUCTPAaTUBHOTO perjlaMeHTa IpeaoCTaBlIeHuUs
MYHHIHIAIBHON YCIYIH;

NOPSI0K OnpeaeeHus OTBETCTBEHHOIO 3a Mpel0CTaB/IeHHE
MYHHIHITAIbHON YCIIYTH;

NOPANOK YBEIOMIIEHHS 3asBUTE/S O MOJYYECHUU 3asiBJICHUS

NOpPAAOK  JOBEACHUS  MCMOJHEHUS  MYHMUMMAIBbHOH  yCIyru 10
OTBETCTBEHHOI'O MCIOJTHUTE/IS;

aAMHHUCTpPATHBHBIC  JEHUCTBUSA  MpH BBISIB/IEHUH HecoOI0AeHUs
YCTaHOBJIEHHBIX YCJIIOBUH NpU3HaHWs JIENCTBUTEIBHOCTH YCUIEHHOH
KBaTHOHLUMPOBAHHON 3NEKTPOHHONW TMOAMKMCH, C  HCMOJb30OBAHHEM KOTOPOId
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MOAMHUCAHEI 3a5B/ICHHE U MAKET NOKYMEHTOB, HEOOXOAUMbIX 715 NPEIOCTABICHHS
MYHULIUNAJILHON YCYTH.

2.6.2.2. Ipwu HA/THYHH aAMHHUCTPATUBHOM MpOoLEeaypsI,
rnpealycMaTpUBaloLiei (GOpPMHUpOBaHHe, HanpaBleHHE MeXKBEIOMCTBEHHBIX
3aMpOCOB M MONYYeHHE JIOKYMEHTOB M HH(OPMALMH, KOTOPbIE HAXOIATCS B
PACIOPSAXKEHUH FOCY 1apCTBEHHBIX OPraHoOB, OPraHOB MECTHOIO CAMOYIIPABJIeHHS H
MHBIX OpraHM3alUMi, ee ONHUCaHHE [O/KHO COMAePKaTh [OJOKEHHS O COCTABE
AOKYMEHTOB M MH(QOPMALIHH, KOTOPbIe HEOOXOAMMBI OpraHy, MPeAOCTABIISAOLIEMY
YCIYTY WIH YHacTBYIOLUEMY B IPENOCTABIEHHH MYHHLMNATBHOH YCIyrH, HO
HAXOMATCA B MHBIX OpraHax ¥ OpraHU3alMsX, ¢ yKa3aHHeM MOpPSIKA MOArOTOBKH H
HanpaBJICHNA  MEXBEJOMCTBEHHOTO  3arpoca W JO/DKHOCTHBIX  [THIL
YMOJHOMOYEHHBIX HANPaB/IATh TaKOH 3anpoc.

2.6.2.3. OnucaHue  aAMHHHCTPATHBHOJ npouenypbl [0  MOANOTOBKE
pe3yabTaTa MYHHUHNATBHOH YCIYIH CONEPIKUT MHPOPMALUIO O BXOASIIHX B ee
COCTaB aIMUHUCTPATUBHBIX IEHCTBHAX, H3/O0KEHHYIO B TOCTeI0BATE/NLHOCTH,
YKa3aHHOM B nyHKTe 2.6.2 Hactosuiero [Topska.

2.6.2.4. Onucanne  aJMMHHCTPATUBHOI] NpoIe/1ypsbl 1o Bbllaye
(HaTpaBJICHUIO) pe3ynbTaTa MYyHHLUHMIAILHOM YCIYyrdH (B COOTBETCTBHH CO
CIOCOOOM, YKa3aHHBIM B 3asdBJIGHHH) [OKHO, B TOM uucTe COepKaTh
HHQOPMALIHIO O HAIpPABIEHUM Pe3yJbTaTa MYHHLHIAIbHOW yCnyru Ha aapec
JNIEKTPOHHOH MOYTHI 3asBUTeNs 1100 4epes [Topran FrOCyCIyT.

IIpy HeBO3MOKHOCTH HalpaBieHUs pesy/ibTata MYHHIIMIIATBHONW YCIAVIH B
371€KTPOHHOMN (OpMe Ha 3TO YKa3bIBAETCH B aIMHUHHCTPAaTHBHOM perjiaMeHTe.

Mcxons M3 TexHUYecKol BO3MOKHOCTH, B noapasacne npeaycMaTpuBaeTcs
Bbl1a4a (HarpaBiieHue) 3asBUTE/IO M0 €ro BhIOOpY pe3yjibTaTa MyHMUMMNAIbHON
YCIYTH B DJEKTPOHHOH ¢(opme M Ha OyMakHOM HOCHTENe, eclM HHOe He
YCTAHOBIIEHO (pelepasibHBIMK  3aKOHAMH, HMHBIMH HOPMATHBHBIMHU MPaBOBbIMH
akTaMH  Poccniickoit  ®enepaunn  u Honeuxodt  Hapoawnoii Pecny6mukn,
MYHHUHIATbHBIMH HOPMATHBHBIMHM [IPABOBBIMM AKTAMH.,

2.6.3. Pasnen 3 TakoKke N0MmKeH COAEpKATE:

2.6.3.1. Ilopsinok  ocyecTBiaeHus aIMHHHUCTPATHBHBIX  MpOUEAYp B
JIEKTPOHHOH (OpMe, B TOM 4YHCIEe C  HCIOIb30BAHHEM [Toprana rocycnyr,
BKJTFOYAIOLIHH JaHHbIE MO CIIEYOLIMM BOIIPOCAM:

2.6.3.1.1. [IlpenocraBnenue B YCTaHOBIIEHHOM TOpAaKe HHGpOpMaLUK
3aABHTE/IAM U oDecreyeHne 10cTyna 3asBuTe/ el K CBeIeHUIM O MYHHLUHUNATBHON
ycayre.

Co ccpuikoil Ha nonoxkenus pasaena | YKa3pIBaETCH, YTO MpPEAOCTABJIECHHUE B
J/IEKTPOHHOH  (opMe  3asiBUTeNsM  MH(OPMALHH O Mopsiike ™ cpokax
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MPEIOCTABICHUS  MYHHLMINAILHON  yCJYrH  OCYLIECTBISAETCS  [OCPEACTBOM
Odnumanesroro caiita u [loprana rocyecyr.

2.6.3.1.2. Ilonaua 3anpoca 0 npe1oCTaBICHHH MYHUUHUIATBHOH YCIYTH H
MHBIX IOKYMEHTOB, HEOOXOAMMBIX /ISl IPEOCTABIEHUS MYHHULHNATBHOI YCIyTH,
W TIPUEM TaKOro 3ampoca O MpelOoCTaB/IeHHH MYHHULMNANBHON yeayru u
AOKYMEHTOB  OpraHoM, MpelOoCTaBIAOMMM MYHHUMNATBHYIO YCIyry, 1u60
NnoJABE10MCTBEHHOM AZIMUHHCTpALIHH FOPOJACKOro  OKpyra Makeegka
OpraHu3alMen, y4acTByrOWleH B MPeNOCTABJEHHH MYHHILMNATLHOMN YCIyTH, C
HCIOIB30BAHMEM HWH(OPMALIMOHHO-TEXHOIOTHUECKOH | KOMMYHHKaLlMOHHOH
MH(PPaCTPyKTYpBI, B ToM unciie [Toprana FOCYCIYT.

[lpuBoauTtes cnexyrowas uHGopMaLus:

B nensix npenocrasienus MyHUUHIATLHONH yemyTu OCYILECTBIISIETCS TIPUEM
3asBUTEJICH 10 NpeABapUTeIbHOM 3alUCH,

B caywae ywactus B npemocrtasieHuu MYHHIUHIIATBHOH  YCIIYIH
MHOTOQYHKUHOHA/IBHOTO  LEHTPA  Npe1oCTaBlIeHHs FOCY1apCTBEHHBIX W
MYHMLMIATbHBIX yCIIYT yKa3blBaeTCs, YTO MPH OpraHM3allii 3allCH Ha MpUeM B
MHOTO(QYHKUMOHANBHBI  LEHTP  MpeaocTaBlieHHs rocyJ1apCcTBEHHBIX U
MYHWIIMTIAIbHBIX YCIYT 3aABUTE/HO 00ECIeUHBAETCS BO3MOKHOCTD:

O3HaKOMJICHUSI C pacrucaHueM paboTbl MHOrO(QYHKIHOHAIBHOIO LEHTpa
MPCAOCTABICHUS TOCYNApCTBEHHBIX M MYHMUMNAIBHBIX YCAYr, a Takke ¢
AOCTYMHBIMM 1151 3aIIUCH Ha NIPUEM JaTaMH H HHTEPBAIaMH BPEMEHH TpHeMa;

3amucH B 00kl CBOOOAHbIE /1S NpHEMa A4aTy M BpeMs B Mpedefax
YCTAQHOBJICHHOTO B MHOrOQYHKLUMOHaJBHOM  LEHTPe  MpeJ0CTABIEHHS
FOCYAapCTBEHHBIX U MYHUIMITATBHBIX yCIyT rpaduka npremMa 3asBuTesei.

3annch Ha MPHEM MOXKET OCYLIECTBIATBCS 10CPEACTBOM MHQOPMaIIHOHHO
CHCTEMbl MHOTO()YHKIIMOHATBHOTO LIEHTPa MpeaoCTaBIeHns rOCYJapCTBEHHBIX M
MYHHLHNIZTBHBIX  YCIIYT, KOTOpas obecnevYHBaeT BO3MOKHOCTH WHTErpalHy ¢
[lopranom rocycayr.

QopmupoBaHne  3ampoca  3asBUTENEM  OCYLLECTBISETCH MocpeaCTBOM
3AMONHEHUA  SNCKTPOHHOW  ¢dopMbl  3ampoca Ha [loprante rocycayr 6e3
HEOOXOOMMOCTH JOMOJHUTENBHOW 101a4Yu JIOKYMEHTOB B KakKoW-THOO HHOM
bopwme.

Ha [loprane rocycayr pasmernarorcs ofpa3siisl 3anoqHeHus YTEKTPOHHON
(opMBI 3anpoca o NpeoCTaBACHUM MY HULMIIATLHOI] YCIIyIH.

[locne 3anonHeHus 3asBUTENEM Kaxa0ro U3 nosei JIEKTPOHHOH (hOpMBI
3afpoca  OCYLIECTBIIACTCS  aBTOMaTH4YecKas (DOPMATHO-IOTHYECKas MpoBepKa
cthopmHpoBanHoro 3amnpoca. [Ipu BbIsBiIeHHHU HEKOPPEKTHO 3all0JHEHHOIO MO
37IeKTPOHHOM (hOPMBI 3arpoca 3asBUTeN b YBEeIOMISETCS O XapaKTepe BhISBICHHOM
OLIMOKH H MOPAIKE ee yCTPAHEHMS TOCPELCTBOM HHOOPMALHOHHOrO co0bIeH s
HEIIOCPENICTBEHHO B 3JICKTPOHHOM (hopme 3anpoca.

[Ipu GopmupoBannm 3anpoca 3assute 0 odecneynpaercs:

BO3MO’KHOCTb KOMTMPOBAHMS W COXPAHEHHMS 3aMpoca H MHBIX JOKYMEHTOB,
HEOOXOINMBIX 1UIs MPe1OCTABICHUS MYHULMIANBHO! YCIYTH;
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BO3MOXKHOCTb TI€YaTH Ha OyMa)KHOM HOCHTEJIe KOMUH 31eKTPOHHOM (hOpMbI
3arpoca;

COXpaHCHHE paHee BBEIEHHBIX B JJIEKTPOHHYIO (hopMy 3arpoca 3HauyeHUi B
000K MOMEHT 110 KeJIaHHIO M0Jb30BaTelIs, B TOM 4HCJle MPY BO3HUKHOBEHHUH
owHOOK BBOAA W BO3BpaTe JUIsi MOBTOPHOrO BBOJA 3HAYEHHIl B 3]IEKTPOHHYIO
tdhopmy 3anpoca;

3all0JIHEHHe  MoNeH  31eKTPOHHOH (opMBI 3ampoca [0 Hauyalta BBOAA
CBEJCHMH 3asBHUTENEM C HCIIOJIb30BAHMEM [aHHBIX, PA3MEIUEHHBIX B ECHA, u
CBeleHMH, onyOnukoBaHHBIX Ha [loprame rocycnyr, B 4yacTH, Kacarolieics
CBeleHUH, oTcyTeTBYOUIMX B ECHA;

BO3SMOXKHOCTb BEPHYTLCH Ha JII0OOOH M3 JTaNoB 3aroJHEHHS 3IeKTPOHHOI
(opmel 3anpoca 6e3 notepu paHee BBeEHHOM MHbOopMalIKK;

BO3SMOXXHOCTb 10CTYyI1a 3asBUTes Ha [TopTane rocyciyr k paHee mogaHHbIM
MM 3alpocaM B TEYEHME HE MeHee OJHOro rojJa, a Takke 4YacTHYHO
C(OPMHPOBAHHBIM 3aMIPOCaM — B TeUEHHe He MeHee 3 MecsIes.

CohopmupoBanHbli ¥ NOANMCAHHBIA 3ampoc U WHBbIe JIOKYMEHTBI,
HeOOXOIHMbIe 171 MPelOCTaBlIEHHS MYHULHMNAIBHOI YCJIYrd, HanpaBisioTcs B
OpraH, NpeAoCTaBIAOLIMA yeiuyry, nocpeactsom [lopraia rocycayr.

OpraH, npenoctaBasiowmil yenyry, obecrieddsaer B JIEKTPOHHOH hopme
MPHEM JIOKYMEHTOB, HEOOXOAUMBIX /U1l IPEIOCTABIEHHS YCIYTH, H perucTpaumto
3anpoca 0e3 HeOOXOAMMOCTH MOBTOPHOTO MNpEACTABEHHS 3asBUTEIEM TaKHX
JOKYMEHTOB Ha OyMaXHOM HOCMTeJIe B MOPSIIKe, PeIyCMOTPEHHOM B pasnene 3
(YKa3bIBalOTCS KOHKPETHBIE MYHKTHI pasjiena).

[locie  pernctpaumm  3anpoc  nanpasisercs OTBETCTBCHHOMY  3a
MPENOCTaBIEHHE MYHUIIMNATBHOK YCIIyTH B OpraHe, NpeoCTaBlIsomeM yCIyry.

[locne npuHsTHs 3anpoca cTaTyc 3anpoca 3asBUTeNs B IHYHOM KaOHHeTe Ha
Iloprane rocycmyr B aBTOMaTHuecKoM pexuMe OGHOBISETCH 10 cTatyca
«IIPUHATON.

3afBHTENIO TPENOCTABNAETCS BO3MOKHOCTL COXPAHEHHS 3JIEKTPOHHOTO
AOKYMEHTA, ABJIAIOLIETOCs PE3YIbTATOM MPEIOCTABIEHHS MYHHLMNATBHOMN yeayrn
H  TOANMHCAHHOIO YMOJHOMOYEHHBIM JOJKHOCTHBIM JMLOM C HCMOIb30BAHUEM
YCHJIEHHOH KBa/IM(UIIMPOBAHHOM IEKTPOHHON MOAMHCH, HA CBOMX TeXHHYECKHX
CPCACTBAX, a TAKKe BOIMOXNKHOCTB HAIPAB/IEHHs! TAKOTO JNIEKTPOHHOrO 0KYMeHTa
B HHBIE OpraHbl (OpraHUu3aLum).

2.6.3.1.3. [onyyeHue 3asBUTEIEM CBEACHHUH O XOJ€ BBINOIHEHHS 3anpoca o
MPpe10CTaBACHHH MYHULIMMNA/IbHON YCTYTH,

B nonpasnene ykasbiBaeTcs, 4To mpenocrasjieHue B JJIEKTPOHHOH (opme
3aSBHTENAM HH(OPMALMM O XOJe MPeJOCTaBIeHHs MYyHHLMNATbHOI yCiayru
OCylmecTBaseTes nocpeacrsoM Iloprana rocyciyr B mopsiake, yCTAHOBICHHOM B
paszene | (MPUBOAATCS KOHKPETHbIE MYHKTHI paszeia). Hapsizy ¢ atum, ¢ yyerom
OCOOEHHOCTeH  MpemocTaBlIeHUs MYHHULHUIIAIBHOM  yCIyTH, H3/1araeTcs
HHQOpPMAaLMS O  TOM, YTO MPH MPEAOCTABIEHHH MYHHUUHOAIBHOH YCIyTH B
371@KTPOHHOH (opme 3asBHTE IO HANPaABISETCH:
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YBEOM/ICHHE O 3allUCH Ha INpHEM B MHOTO(YHKIHOHAIBHBIH LEHTP
MPeOCTABJIEHUS [IOCYJapCTBEHHBIX M MYHULUNAIBHBIX YCIVE, COAep:Kallee
CBeJIEHMs O JaTe, BPEMEHH U MeCTe IpHemMa;

YBEIOMJIEHHE O [PUEME M PErHCTPalMu 3anpoca ¥ HHBIX JOKYMEHTOB,
HEeOOXOAMMBIX NS MNpeloCTaBIeHUs MYHMUMIAABHOH  YCIYTH, CoJepiKallee
cBeJeHHs O (pakTe IpUeMa 3anpoca W JIOKYMEHTOB, HEOOXOAMMbBIX /14
NpeOCTaBICHUSI MYHULMITATLHON YC/IYTH, W Havyalle MpoLeaypsl NpeaocTaBIeH s
MYHHUIMINAJbHOW  yCJIYI'M, a TakKe CBEJEeHHUs O JaTe W BpeMeHH OKOHYaHHUA
MPEeIOCTaBIEHUSA MYHULMTIANBEHONW YCITYTH;

yBEeIOMJIEHHE O pe3yJibTaTax pPacCMOTPEHHS JAOKYMEHTOB, HeO0OXOIMMBIX
AN TPeloCTaBlIieHUs MYHHMLMMNAJBHOW  YCIIYI'M, COAepJKalllee CBEeIeHHS O
MPUHATUH PELICHUS O TMPEeJIOCTABIEHUM MYHHUILMITAIBHON YCIVIH H BO3MOKHOCTH
MOJIYYUTh  pe3yJbTaT  MPEJOCTABICHUS  MYHULMNAIbHOH  YCIyIH MO0
MOTHBHPOBaHHBIN OTKA3 B MPEN0CTABAEHUH MYHULMIIAILHO! YCIYIH;

yBeJlOMJIeHHe 00 OTKasze B MpUEME K PacCMOTPEHMIO 3asBJIEHUS M IaKeTa
JIOKYMEHTOB B 3JIEKTPOHHON (opme b0 B ciayuasx, MpsSMO MPeayCMOTPEHHbIX
HOpPMaTHBHBIMH akTamMu Poccuiickoilt @eaepauuu — yBeJOMIIEHHE C YKa3aHHEM
JIONYUIEHHBIX HapylIeHUH TpeOOBaHUM, B COOTBETCTBMM C KOTOPBIMHM JOJAKHO
ObITh MPEICTABICHO 3asBICHUE B JIEKTPOHHOM BHJIE.

2.6.3.1.4. Uuple  peficTBUs,  HeOOXOAMMblE 148 [pPeloCTaBIEHHS
MYHULUNIATbHOMU YCITYyTH.

YKa3pIBaeTCs, UTO 3asABUTENAM OOeCreYyuBaeTcsi BO3MOKHOCTb OLEHHTh
JOCTYITHOCTh M Ka4eCTBO MyHMUMNANbHOHN ycuyru Ha [lopTtane rocyciyr.

3asBUTENb BMpaBe OIEHUTh KA4YeCTBO MPENOCTABIEHHS MYHHMUMITATbHOM
YCIYTH € TMOMOUIbIO  YCTPOHCTB [0JABHKHON paanoTeieOHHOR CBSA3H, C
ucrnonb3osanueM Iloprana rocycnyr, TepMHHaNbHBIX YCTPORCTB.

3asBHTENSIM  oDecneyMBaeTCs BO3MOKHOCTB  HalpaBieHHS  Kalo0bl,
[MPe1yCMOTPEHHOH pa3jienoM 5 aIMHUHUCTPATUBHOTO PErilaMeHTa, B 3JIeKTPOHHOI

dopwme.

2.6.3.2. Tlopsnok ucnpaBieHWs [AOMYIIEHHBIX OMEYaToK M OLIKOOK B
BbIIAHHBIX B pe3ynbTaTe MPeaoCTaBIeHUs MYHUUMNATLHON YCIYrH JOKYMEHTax.,
npeaycMaTpUBaOLIMH:

NOpAAOK TMpeNoCTaBIeHUs (HarpaBieHUs) 3asBUTEIEM 3asBJIEHUS 00
HCOIPaBJICHUHM ONe4aToKk W (Mau) owubOK B JOKYMEHTax, SBJSIOLIUXCS
pe3yabTaTOM MYHHLUMTIANBHOW YCIYry (Aanee — 3asBiaeHUE), BKItoYas TpeboBanus
K Gopme H COIEpP)KaHUID  3asiBJIEHWs, CHOCOOY €ro MpeaocCTaBlIeHHS
(HampaBJieHHs ), MPHJIaraeMbIM K HEMY JIOKYMEHTaM:;

MOPs 0K NpHEMa W PErucTpallu 3asiBIeHUS;

MPOBEPKY YKa3aHHBIX B 3aABJIEHHH CBEJECHWUH, BbIMOIHEHUE UHBIX IeACTBHH,
HEOOXOIMMBIX 7151 paCCMOTPEHHUS 3asBICHHUS

MOATrOTOBKY pe3yJIbTaTa pacCMOTPEHHS 3asABICHUS, B TOM YHUCJIE ONMHUCAHHE
pe3ynbTaTa pacCMOTPEHHUS 3asBICHHUA,
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CPOK paccMOTPEHUS 3asiBIEHHS;

MOPAMOK M CPOK BbLIAYM (HANpaB/eHWsA) pesy/ibTaTa pPaccMOTPEeHHs
3asBJICHUSI B COOTBETCTBHH CO CIIOCOOOM, YKA3aHHBIM B 3asBJICHUM,

TpeDOBaHMS K COCTaBy BbIaBaeMbIX (HANpaBIfeMbIX) 3asBHTENHO
JIOKYMEHTOB,

2.6.3.3. OCOGEHHOCTH  BBIMOJHEHHA  AAMHHHCTPATHBHBIX  MPOLEAYP
(1e¥icTBUi) B MHOTO]YHKIMOHATBHBIX LIEHTpax Mpe/1I0CTaBIeHUS
FOCY1apCTBEHHBIX U MYHHWLHNAILHBIX YCIVT.

B noapasien BkaodaeTcs MHMOpMaLMs O TOM, 4TO MpeloCTaBleHHe
MYHULHUNATBHOH YCIYyTH B MHOTO(YHKUHOHAIBHOM LEHTPe MpeloCTaBIeHHUS
FOCYAapCTBEHHBIX W MYHHMLHNAIBbHBIX YCIYr OCYLIECTBISIETCS B MOPSIKE.
YCTAaHOBJICHHOM aIMHHUCTPAaTHBHbIM pErilaMEeHTOM, C YYeTOM OCOOEHHOCTEN,
OMNpele]IeHHBIX  COIVIAIUCHHEM O  B3aHMOJAEHCTBHH  MEXKIY  OpraHom,
MPeAOCTaBJAOMNM  MYHUUHIAIBHYIO  YCIAYTY, M MHOrOMYHKUMOHAIBHBIM
LHEHTPOM MPEJOCTABICHUS TOCY/IApCTBEHHBIX M MYHUUMIAIBHBIX Yyciuyr. B
CornalleHuH O  B3aMMOJEHCTBHM OINUCHIBAKOTCS OCOOEHHOCTH BBITOJTHEHHS
AAMHHUCTPATHBHBIX MPOUE/YP, BBINONHIAEMBIX MHOIO(QYHKLHOHATBHBIM LHEHTPOM
MPEeIOCTABIEHUS rOCYAaPCTBEHHBIX U MYHULIUTAIBHBIX YCITYT:

VHQOPMUPOBAaHUE  3asBUTENeH B  MHOrOMYHKUHOHATBHOM LIEHTpE
MpELOCTaBNICHUS TOCYNAPCTBEHHBIX M MYHHULMNAJIbHBIX YCIYT 0O MOpsijKe
Mpe10CTaBICHHA MYHHLMNAIBHOH YCIYrH, O  XO/€ BBIMOJHCHHUS 3ampoca o
MPEAOCTaBICHUM MYHHLHMINAIbHOW YC/IYIH, 110  MHbIM BOMNPOCAM, CBA3AHHBIM C
MpeloCTaBICHUEM  MYHULMIAIBHOW  YCIYrH, a TakiKe KOHCYJIbTHPOBAHHE
3a4BUTe/Ied B MHOrO(YHKIHOHAIBHOM LEHTPe MpeI0CTaBleH s FOCY1apCTBEHHBIX
M MYHULHNAIbHBIX YCJIYT O IOPs/AKE PeJOCTaBIeHH MyHHLHIATbHON YCIYTH;

MPHEM 3aMPOCOB 3aABUTE/ICH O MPEIOCTaBIEHNH MYHHLHITAIBHO! YCIYIH |
MHBIX JIOKYMEHTOB, HEOOXOANMBIX /LIS 1PE/I0CTABICHHS MYHHIMNATLHO YCIVIH:

Bbl1a4a 3asiBUTEJIIO Pe3yjibTata [1Pe/lOCTAB/IEHHS MyHHLMITIATBLHON YCIYTH.

B nonpasmene ykaseiBaeTcs, 4YTO MHOrO(MYHKLIHOHAIBHBIM LIEHTPOM
npeaocTaBlieHus rOCyapcTBEHHBIX u MYHHLMIIA]bHBIX yCIyr  He
OCYLLECTBIAOTCS:

(opMHpOBaHHe M HANpaBIEHHE MEKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl,
[IpEIOCTAB/IAIONINE yCIYrH, B OpraHbl rocy/1apCTBEHHON BIACTH, WHbIE OpraHbl
MECTHOTO CaMOYIpaBJIEHUs] W OpraHu3allik, Y4YacTBYMOLUWE B MpPeI0CTaBICHHH
MYHHLIHUTTAIBHBIX YCIIYT;

HHBIE JICHCTBUS, HEOOXOAMMBIE Ul MPEIOCTABIEHHS MYHHLHIAIbHOI
YCIYTH, B TOM 4YHCJI€ CBA3aHHBIE C [POBEPKOH A€HCTBUTEIBHOCTH YCHICHHOH
KBJIM(PULIMPOBAHHON 3I€KTPOHHON [IOANUCH 3asBHTENS, HCIOIb30BAHHOIMN IpH
OOpallleHHH 3a MOTyYeHHeM MYHMUMNANbHON YCIYrH, a Takke C YCTaHOBJIEHHEM
MEpeHHa CPEICTB  YAOCTOBEPSIOIUMX LEHTPOB, KOTOPbIE JOMYCKAIOTCH 114
HCTI0JIb30BaHMA B LIeJIX obecrievyeHus YKa3aHHOH pOBEPKH.

[Ipn npenocrasnennn MyHHMLMNAIBHONW YCIYrM B MHOTOMYHKIHOHATIBHOM
LEHTpE  MPEAOCTAB/EHUS  IOCYNapCTBEHHBIX M MYHHUMNANBHBIX — YCIYT
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[IOCPEACTBOM KOMIIJIEKCHOIO 3arpoca onucaHue aJIMUHHCTPATHBHBIX MPOLEIYP
(MeHCTBUI) IPUBOJNTCSA C Y4ETOM TAKOH BO3MOMKHOCTH.

2.7. Pasnen 4 BK/1ovaeT B ceds CIEAYIOUIME CTPYKTYPHbIE YI€MCHThI:

2.7.1. Toapaszen 4.1 «Ilopsinok OCYILUECTBICHUS TEKYILIEro KOHTPOIs 3a
COOMIONCHHEM W HCMONHEHHEM OTBETCTBEHHBIMU JOJZKHOCTHBIMH  JTHIIAaMU
MOJOKEHUH aAMMHHUCTPATHBHOIO PErJIAMEHTA M HHbIX HOPMAaTHBHBIX MPABOBBIX
dKTOB, YCTAaHAaB/IMBAIOIMX TpeGOBAHMS K [pPeI0CTAB/EHHIO MYHHLHUNATbHON
YCJIYTH, a TAKKEe NPUHATHEM UMM pellieHuit» (1anee — TeKYIIMH KOHTPO/Ib).

B noxpaszene npusonstes nanmenosanus AOJKHOCTEH JTHL, Ha KOTOPBIX
BOSJIOKEHO OCYLUECTBICHHE TEKYLIErO KOHTPOIIS, [peaMeT TeKYIIEro KOHTpPOJIs,
[TOPAT0K €ro OCYyILECTBIEHHS, NEPHOANYHOCTD.

2.7.2. Toapasgen 4.2 «[Topsinox u nepuoaMYHOCTS OCYILECTBIEHHUs
[IITAaHOBBIX M BHETUIAHOBBIX IPOBEPOK MONHOTHI M KayecTsa MpeIoCcTaBIeHUS
MYHHIHIANbHOH YCITYIM, B TOM 4HC/Ie NOPAIOK U (bopMbI KOHTPOAS 3a NoIHOTO
H Ka9€CTBOM NPENOCTaBICHHUS MY HULMITAABHON YCIy Iy,

2.7.3. Toapasmea 4.3 «OTBETCTBEHHOCTS AO/KHOCTHBIX JIHL Oprasa,
MPEIOCTABAAOIIEr0  MYHHUMIANBHYIO — YCIyTy, 3a pelLleHus, JIEHCTBHUS
(Ge3neiicTBre), npUHUMaeMble (OCyIEeCTBIsIEMbIE) UMH B XOJe Npea0CTaBIeHHUS
MYHULHNATBHON yCITyru»,

2.7.4. Tloapazgen 4.4 «[lonokenwus, XapakTepHulytolume TpeOOBaHUS K
MOpAAKY M hopMaM KOHTPOJIS 33 TNpeIoCTaBIeHeM MYHHUHUNAIbHOH YCIyTH, B
TOM HHCJI€ CO CTOPOHBI rpasK/iaH, X OObEIUHEHUH U OpraHHu3aLuiy,

B moapaszaene co cchlikod Ha KOHKPETHbIE TOJOKEHHS pasgena |
AIMHHHCTPAaTHBHOIO PeriJaMeHTa YKa3bIBalOTCs Crnoco6bI NOJTYYCHHS 3asIBUTE/ISAMU
CBEICHHMH O MPOXOKIEHHH 3a11pOCa O MPeIocTaBIeHNHH MYHWLHUTIAIEHON YCIYTH U
[TaKeTa IOKYMEHTOB C MOMEHTA UX 110/1a4H.

IlpuBoanTes mHdopmaums o Tom, uro OCYLIECTBICHHE KOHTPOJA 3a
[IPCIOCTAB/ICHHEM  MYHMLMIMAIBLHON  yCIyrM  co CTOPOHbl  IpaXKaaH, uX
OOBeNMHEHHI W OopraHM3auuif perynMpyercs deaepanbHbIMH 3aKOHAMH, HHBIMM
HOPMAaTHUBHBIMM MPABOBLIMHU aKTaMH Poccuiickoit Denepaunn, 3aKk0HaMM M HHBIMH
HOPMATHBHBIMH  MPaBOBBIMU  aKTaMH  JIOHEIKOI Hapoanoii  Pecny6mku,
MYHHLUHTIATBHBIMH HOPMATUBHbBIMH IPABOBBIMH AKTAMH.

2.8. B pasnene S5 o6szarensHas MHbOpMallus u3naraeTcs ceayiommy
oOpazom:

2.8.1. Eciu  @enepanbHbiM  3aKOHOM  OT 27.07.2010 Ne 210-®3 He
YCTaHOBJIEH HHOH MOpsmoK (npouenypa) nopauu wu paccMOTpeHHS Kanod Ha
pelueHus, nercTeua (GezaeiicTrue), [IPHHATBIC  (OCYIIECTRICHHBIC) B X0,
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MpE/I0CTaBACHUS MYHULMNANBHON YCIYTH (nanee — skanoba), pasiaen COCTOHT M3
CIETYHOILIHX CTPYKTYPHBIX 2/IEMEHTOB:

2.8.1.1. Ilonpasnen 5.1 «Mupopmauus ais 3aMHTEPECOBaHHbIX JIUL 00 HX
MpaBe Ha  nocyneOHoe (BHecymeGHOe) oOKaloBaHKe peLIeHUN, AeHCTBUH
(Oe31efiCTBUSA), NPHHATBIX  (OCYIIECTBIEHHBIX) B  XOJe MpenoCcTaBlIeHHs
MYHMIIMTIAIBHON YCIVIH»,

2.8.1.2. Tloapazaen 5.2 «OpraHbl MecTHOTo CaMOYTIpaB/I€HUs], OpraHU3aLnu
H  YNOTHOMOYEHHbIE HAa pAacCMOTPEHHe Kalobbl JIMLA, KOTOPBIM MOXeT ObITb
Harnpag/ieHa xanoba 3asBuTeNs B 10Cy1e6HOM (BHeCy1eGHOM) NOpsiIKe».

2.8.1.3. IMTogpazaen 5.3 «Crnocodsl HH(OPMUPOBaHHUs 3asBUTeNel O NOpsiKe
MOoJdadM W pacCMOTPEHHS KaJoObl, B TOM 4YHC/E C MCMOJIb30BAHUEM [loprana
rocyciayr».

2.8.1.4. Tlonpaznen 5.4 «llepeuets HOPMaTHUBHBLIX [PaBOBBIX AKTOB,
PErYIMPYIOUIMX MOPSA0K aocyaedHOoro (BHecyaeOHOro) 06kaloBaHus peLLeHHUIH,
AeHCTBHH (Oe3nelcTBUS) opraHa, MpeaocTaBIsioLero MYHHLHNATBHYIO YCIYTY, a
TaK¥Ke €ro J0JKHOCTHBIX JIULD.

2.8.2. Mndopmauus, ykasanHas B pasgeie S5, HOLTCKUT 00s13aTeIBHOMY
pasMellleHuto Ha Iloprame rocycayr, o 4Yem yka3blBaeTcs B TekcTe
aZIMHHHCTPaTHBHOTO perjaMeHTa.

Pasmewienue u  cBoeBpemenHyto AKTyallH3allil0  COOTBETCTBYIOLLEH
uHopmanuu Ha [Noprane rocycnyr oGecrieunpaer pazpaboTyuK.

2.83. B ciydae ecid B COOTBETCTBHH DenepaibHbIM  3aKOHOM
or 27.07.2010 Ne 210-®3 ycraHoBjeH HHOM NOpSAOK (rpoueaypa) noiaayu u
paccMoTpenust xanob, B pasmene S5 IOKHBl ComepKAThCH creayorme

CTPYKTYpPHbI€ 3JIEMEHTHI:

2.8.3.1. Tloapazznen 5.1 «Mudopmauns 115 3a8BHTENS O ¢ro fpase noaark
Ka100y».

2.8.3.2. TNonpaszen 5.2 «[Ipeamet xanobsiy».

2.8.3.3. Ilonpaznen 5.3 «OpraHbl MeCTHOTrO CaMOYTIPABJIEHHS, OpraHH3allnHy,
AOJI’KHOCTHbIE JIHLIA, KOTOPBIM MOKET OBbITh HAIlpaBlIeHa JKaI00ay.

2.8.3.4. [lonpazaen 5.4 «Ilopsanok noaauu u paccMOTPEHHS KaT00bI».

2.8.3.5. Ilonpasaen 5.5 «Cpoku paccMOTPEHHUS Kaa00bl».
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2.8.3.6. [loapa3nen 5.6 «Pe3ynbrar paccMOTpeHUs Ka1o0b».

2.83.7. Tloapazgen 5.7 «llopsnok wuHbopMupoBaHUus 3asiBUTENs O
pe3y1bTaTax paccCMOTpeHHs kKaloObl».

2.8.3.8. [loapaznen 5.8 «[lopsiaok 00kanoBaHUs peLlEHHS O KaT00ey.

2.8.3.9. Tlogpa3nen 5.9 «llpaBo 3agBuTens Ha moayueHue HHGMOOPMALHH H
JOKYMEHTOB, HEOOXOAUMBIX 1751 OOOCHOBAaHHUS U PaCCMOTPEHHUS KaT00bD».

2.8.3.10. Iloxgpaznen 5.10 «CriocoObl HHGOPMHPOBaHHS 3asBUTENECH O
MOpsLAKE MOAaYU U PACCMOTPEHHUS Kalo0bD».

2.8.4. B cayuasix, Kkoraa npegoctaBjieHHe MyHUUMIIATIBHOR YCIYTH CBA3aHO
C BbINOJHEHUEM NpOLEAYP B cdepax CTPOUTENLCTBA, HCUEPIBIBAIOLIUE MePeyHH
KOTOpbIX yTBepkAeHb! [IpaBurensctBom Poccuiickoii ®enepalnu B COOTBETCTBHH
¢ yacTeto 2 crathu 6 ['pamoctpouTtesibHoro koaekca Poccuiickoii denepauuu, B
nojpas/ese NpUBOAUTCS UHMOPMALIKMS O TOM, UTO Kaj100a Ha pelleHHs, 1eHCTBHS
(Oe3efcTBHE) OPraHoOB, NPeAOCTABISIOLIMX YCIYTH, JAOJKHOCTHBIX JTHL OPraHOB,
NPelOCTABASIOIIMX  YCAYTH,  JuM00  MyHMUMNAJBHBIX  CIIy)KalUX  [pH
OCYUIECTBJIEHMM B  OTHOLUEHHMU IOPHUIAMYECKMX JMLU U HUHIMBUAYATBHBIX
npeanpuHUMaTesiel, sBISIOINXCS CyObeKTaMU rpajloCTPOUTETBHBIX OTHOLIEHHH,
TaKUX MPOLEAYP MOXKeT ObITh NMoaaHa TaKMMHM JTHLAMH B MOPSJIKE, VKa3aHHOM B
pazaere 5, 1ubo B MOpsAKE,  YCTAHOBJAEHHOM  @HTUMOHOIMO/IBHBIM

3axoHoaaTenbcTBOM Poceuiickoi Denepauvi, B aHTUMOHONO!IbHbIN OpraH.

3aMecTHTeNb IN1aBbl A JIMUHUCTPALIMH
ropoackoro okpyra Makeeska

Honeuxoi Hapoanoit Pecniybanku FO.I'. iBaHoBa

Boiitiok J1.A.




[lpunoxenue 2

YTBEPX/IEH

[locTaHOBIEHHEM AIMHHHCTPALINH
ropojickoro okpyra Makeeska
Jlonenkoii Hapoanoii Pecnybnnku

or 3005 A0 No 349

nOpﬂﬂOK MPOBEJA€HUH IKCNEPTH3BI MPOEKTOB AAMHHHCTPATHBHLIX
periaMeHTOB NpeaoCcTaB/JI€eHUA MYHHUHIAJOBHBIX VAIYD

|. Hactosmmii nopsioK ycTaHaB/IMBaeT TpeOOBaHHSA K TIPOBEIAECHHIO
3KCIEPTHU3bI IMPOEKTa aJIMHHUCTPATUBHOT'O periiaMeHTa [MpCc10CTaBICHHA
MYHHLUNAIBHOW YCJYIH (Jlanee — MpOEeKT periameHTa), NnpoeKTa HOpMaTUBHOIO
MpaBOBOTO  aKTa, YTBEP)KIAIOLIEr0o  M3MEHEHUMs B paHee  H3JaHHBIH
aIMMHUCTPATUBHBIN  periamMeHT [peloCTaB/IeHHs MYHULMIAIBHOH  YCIYTH
(1amee — MPOEKT M3MEHEHUH B PperjaMeHT), a TakKKe NpoeKTa HOPMATHBHOIO
MPaBOBOrO aKTa, MPHU3HAIOLIEr0 aIMHHUCTPATHBHLIH periaMeHT MpeaocTaBIeHHs
MYHULHNATBHON YCJIYrd YTPaTHBLIMM CHIY (dajee — NPOEKT akra 00 oTMeHe
pernamMeHTa), pa3paboTaHHbIX OTPaC/eBbIMH ((QYHKUHOHAIBHBIMH) OpraHaMmH
AJMMHMCTpallMM  ropojackoro  okpyra Makeeska [loneuxod  Hapoanoit
Pecny®auku (1anee — >KkcnepTusa).

2. TIpoekThl aIMMHUCTPATHBHBLIX PErjaMeHTOB [10A/1€KAaT HEe3aBHCHMOMH
SKCTNepPTH3€ W IKCIepPTH3e, MPOBOAMMOH YIOJIHOMOYEHHLIM OPraHOM MECTHOro
caMoyTpaB/IeHHs — HOPHAHYECKUM YIpaBieHHeM AJIMHHHCTpAUHH TOPOJACKOro
okpyra Makeeska JloHeukoi HapoaHoi PecnyOauky.

3. He3aBucuMmas sKcriepTH3a MPOBOAUTCS (GU3HUECKMMU M IOPUIHYECKUMH
JTHLIIAMH B HHHLHATHBHOM MOpPSAKE 3a cyeT cOOCTBEHHBIX cpeAcTB. HesaBucumas
IKCIIEPTH3a HE MOXKET MPOBOJNUTHCA (DHU3MUECKMMHM U IOPUAMYECKHMMH JIHLAMM,
MPUHUMABLUMMH Yy4yacTHe B pa3paboTKe COOTBETCTBYIOLIErO IMPOEKTa, a TaKKe
OpraHU3alMsIMHU, HAXOASLUMHCS B BeJIeHHH pa3padoT4yHUKa TaKoro MpoeKTa.

4. HOpuauyeckoe ynpasieHue AJAMHUHHCTPALlMK TOPOJACKOro OKpyra
Makeeska JloHeuko# Hapoano#t PecnyOuuku NpoOBOAHWT  MMpPaBOBYHO H
aHTUKOPPYTLUHOHHYIO IKCIIePTHU3Y MIPOeKTa aAMUHUCTPATUBHOIO periaMeHTa.

[IpenMeTOM »3KCIEpPTH3bl MNPOEKTa perjaMeHTa, IIpPOeKTa HU3MEHEHHH B
periaMeHT (C y4yeToM AeHMCTBYIOIEN peaaKiinu aJIMMHUCTPATUBHOIO PerIaMenTa),
nMpoekTa akTa 00 OTMeHe perjlaMeHTa sBISeTCs OLEHKa COOTBETCTBHMA
TpeOoBaHUIM denepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3, wuHBIX
HOPMAaTHBHBIX [IPABOBbIX aKTOB, PEryJHPYIOLUIHMX MOPSAA0K IPeI0CTaBICHHS
COOTBETCTBYIOIIEH  MYHMLMMNAIBHOM  yciIyrd, a  Takke  TpeDOBaHHUsM,
npeabsaBIsSeMbIM K YKazaHHbIM mpoekTaM [lopsiakom pa3zpaboTku U yTBepKIAEHHS




AIMHHHUCTPATHBHBIX PErIaMCHTOB TMPE10CTABICHNUA MYHHUHIIAIBHBIX VCIVE H
HAaCcTOALLIUM nOpﬂ}lKOM.
B ToMm uucie [TPOBEPACTCH!

4.1. KOMIUIEKTHOCTh MMOCTYMMBILNX Ha IKCIIEPTU3Y MaTePHasIoB.

4.2, CooTBETCTBHE CTPYKTYPbI U COJAEPKAaHUS [POEKTA pPerjaaMeHTa, a Takke
MpoeKTa M3MEHEeHHWH B perjaMeHT, B TOM 4YMCJE CTaHlapTa [peloCTaBlIeHUs
MYHUIIUNAIbHON YCIYrd, TpeGOoBaHMAM, NpeabsBiseMblM K HUM (DeaepaibHbiM
3akoHoM o1 27.07.2010 No 210-d3 «OO0 opraHuzaumMyd MpeaocTaBlIeHUs
rocy/1apCTBEHHBIX MU MYHULMNAIbHBIX YCIYI» W MPHHATBIMHU B COOTBETCTBHHU C
HUM HOPMAaTHUBHBIMM [IPABOBbIMU aKTAMH.

4.3. TlonHOTa omnucaHWs B TpOeKTe periaMeHTa, a TakKke B [poeKkTe
W3MEHEHHUH B perjaMeHT MOpsijiKa W YCIOBUH MPEe10CTaBICHUS MYHHWLHUIAILHOH
yeayru  (Moayciyru),  YCTAHOBJIEHHBIX — 3aKkoHoaaTenscTBOM  Poccuiickoi
Denepaunu, JloHenkon Haponnoii Pecnybiukm, MYHHULAMTATBHBIMH
HOPMaTUBHBIMH [TPABOBBIMHU aKTaMHU.

4.4, Ontumuzauus Mnopsaka MPeJoCTaBIEHUs MYHULMUNANBHOM YCIIYId
(moayciyru), B TOM YHcIIe:

4.4.1. YnopsioyeHue aAMUHACTPATUBHBIX MPOLEAYP (JAEHCTBHUIA).

4.4.2. YcrpaHeHHe U30BITOYHbBIX aIMUHUCTPATUBHbBIX NpoLeayp (1eHCTBHH),
€C/IM 3TO HEe MPOTUBOPEUYUT (elepalbHbIM 3aKOHAM, HOPMAaTHBHBIM [PAaBOBBIM
aktam [lpesunenta Poccuiickoit ®enepaunn u IlpaButensctsa Poccuiickon
Denepallik, 3aKOHaM M MHBIM  HOPMATHBHbLIM [IPABOBBIM axktaMm /loHellkoH
Hapoanoii Pecry0nuku, MyHUIIMTIATBHBIMUA HOPMATUBHBIMU [IPABOBbIM aKTaM.

4.4.3. CokpallleHe cpoka TMpeIoCTaBJeHUA MYHHULHNAIbHOH YCIYrH
(moaycnyru), a Takke CpOKa BBIMOJIHEHUA OTAENbHBIX aAMHHHCTPATHBHbIX
MpoLeayp B paMKax MpeaoCcTaBlIeHUst MYHULIUTIATBHONW YCITYTH (ITOYCIyTH).

4.4.4. [IpenocTaBieHde  MYHMIMNAAbHOW  yCJyrd  (MOAYCIYTH) B
3TEKTPOHHOM hopme.

4.4.5. lNony4yeHue NOKYMEHTOB U MH(OPMaLMK, KOTOPblEe HEOOXOAMMBI 1715
Mpel0CTaBIEHUsT  MYHUUMMNANbHOW  yCJIyrH  (MOAYCIYrd),  [OCPEACTBOM
MEKBEIOMCTBEHHOTO HH(MOPMALlMOHHOTO B3aHMOICHCTBHS.

4.4.6. OcobeHHOCTH BbIITOJHEHUA aAMHHHUCTPaTHBHbIX npoueayp
(nercTBUM) B MHOIro()yHKUHOHAIbHBIX LLEHTpax NPEea0CTaBIEHHS
rOCY1apCTBEHHBIX U MYHHLMITAIBHBIX YCIIYT.
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S. Jlast mpoBeieH s IKCIIEPTH3BI YIIOTHOMOYEHHBIM OpraHoM AJIMHHHCTpaLMH
ropoackoro okpyra Makeeska [loneuko#i Haponnoii Pecny6auku, paspaGorumnx
COOTBETCTBYIOLIETO  MPOGKTAa, B  aapec  [OPHAMYECKOrO yIpaBieHus
AZIMMHUCTPAaLMH  TOPOACKOTO okpyra Makeeska Jloneukoit HapozaHoii
Pecriybnnkn ¢ conposoautensHeIM mHchMOM Ha OyMakHOM HOCHTEle H B
D/IEKTPOHHOM (hOpMe Npe/ICTaBISIET CleAYIOLIHe JIOKYMEHTBI:

5.1. IlpoekT pernamenTa umm [IPOEKT U3MEHEHU B periameHt.

3.2.Tlpoekt mpaBoBOrO aKTa AIMHHHCTPAlliM  FOPOACKOrO  OKpyra
Makeeska Jloneukoit Hapoutoii PecnyGnuku 06 yTeepxaeHun periiaMeHTa Hjld 0
BHECEHHH M3MEHEHMH B PerjaMeHT HIH 06 OTMeHe pernameHTa 1o [OJTy4eHHUs
THTYJIBHOTO JTHCTA.

5.3. [losicuuTenbHas 3anucka K [IPOCKTY periiaMeHTa (NpoeKkTy U3MEHEHHUH B
PETIAMEHT, MPOCKTY akTa 00 OTMEHE periameHTa), BKIHuaroLas HH(OpPMaLHIO
00  OCHOBHBIX  MpearnoJaraeMbIx YIYHIWEHHUSAX IS [IpejoCTaBieHHs
MYHHLMNIATBHON YC/IYrH, B TOM 4KCle OGOCHOBAHHME HEOOXOIMMOCTH H3aHusl
HOPMaTHBHOI'O MPaBOBOIO aKTa.

5.4. Ilpn Heo6XOAMMOCTH, NHPOEKTHI HOPMAaTHBHBIX [IPaBOBEIX AKTOB O
BHECCHUM  COOTBETCTBYIOLUMX HM3MCHEHMH B ICHCTBYIOIINE MYHHLMMAIbHBIE
HPABOBLIC AKTDI, PEryTMpYIOLINe IPELOCTABIEHHE MyHHLUMIATBHOMN YCIyTH.

6. TIpoeKT pernamenTa, mpoexT MU3MeHeHHH B perjlaMeHT, MpoeKT akra 00
OTMEHE perjaMeHTa BO3BpAIIAlOTCs 0€3 IKCMepTH3bl, ecii HapylIeH [10psI0K
MPEAOCTABNCHUS  yKa3aHHBIX [IPOEKTOB HA IKCIEPTH3Y, Mpe1yCcMOTPEHH b
HACTOSLLHUM TIOPAZIKOM, a TaKsKe IPH OTCYTCTBHH JIM0O HEaKTYalbHOCTH CBe1eHMUil
O COOTBETCTBYIOLICH MyHHLIMNATBEHOR yeayre B Peectpe MYHHULHUIATIbHBIX YCIYT.,

B cnyuae BosBpauenus mnpoexra periamMeHTa, MpoeKTa H3MeHeHHH B
PEIIAMEHT, MpOEKTa axTa o0 OTMeHe periameHTa 6e3 JKCIepTH3bI HapyUIeHHs
AOJTKHBI  OBITh  YCTpaHeHbl  pa3pabGoTYMKOM, a COOTBETCTBYHOIIMH  MPOEKT
PEIIAMEHTA, MIPOEKT U3MCHEHHH B PEryiaMeHT, NPOeKT aKTa 00 OTMEHe perilameHTa
MOBTOPHO MPEJCTABIEH HA IKCIIEPTH3Y.

7. 3axioyenHe Ha IPOEKT periameHTa, [IPOEKT M3MEHEHWH B periiaMeHT,
MPOeKT aKTa 00 OTMEHe perjameHTa [pPeNOCTAB/IACTCS FOPUIMYECKUM
YNPaBA€HHEM  AJIMHHHCTPALIMH  TOPOACKOTO Okpyra MakeeBka JloHeukoii
HapozHoit Pecrry6inku B cpok He Gonee 30 pabouKX AHeH cO AHA ero nonyyeHus.

8. Paspabortuuk mnpoekta PETIaMEHTa, [POeKTa W3MEHEHHUH B periaMeHr,
MPpOeKTa aKTa 00 OTMeHe periaMeHTa oOecleyuBaeT yYeT 3amMeyvaHuil u
MPEMIOKCHHUH, COMEPKALLMXCS B 3aKIHOYEHHUM, [HCBME O BO3BpALLEHUU
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COOTBETCTBYIOLUEro mpoekra 0e3 OJKCNEepTH3bl M HeceT OTBETCTBEHHOCTH 3a
MOHOTY MX y4eTa M Ka4eCTBO YCTPAHEHHS HECOOTRETCTBUIA.

9. TloBTOpHOEe HampaBiieHue Ha SKCTIEPTH3Y YIOJHOMOYEHHOrO OpraHa
A0padOTAaHHBIX MPOEKTOB, HA  KOTOPBIE paHec BbIIABAIOCH 3aKJIOUYeHHe, He
Tpedyercs.

3aMecTuTe b M1aBbl AIMUHHCTPALINHI
ropoackoro okpyra Makeeska

Hloneukoii Haponroit PecrryGanku KO.I'. UBanoBa

1

Boitor JILA. %




